MynununanbHoe oopazoBaHue «3BeCTKOBCKOE TOPOJCKOE MOCETICHUE
OO0my4eHCKOTO MYHHUITUTIATBHOTO paifoHa
EBpeiickoit aBTOHOMHOM 00J1acTh

AIMUHUCTPALIA 'OPOACKOI'O ITOCEJIEHUA
INIOCTAHOBJIEHUE

17.06.2019 Ne 94
noc. N3BecTKOBEIHM

006 YTBCPKIACHUN AIMUHUCTPATHBHOT' O periiaMCHTA npcaoCTaBJIICHUA
MYHHHHHaHBHOﬁ YCIIyI'u «Bbmaqa pa3pemeHI/H‘/’1 Ha BBIIIOJHCHUC aBHAIlMOHHBIX
pa60T, MMapalIrOTHBIX MMPBI)KKOB, ICMOHCTPAIIMOHHBIX ITOJCTOB BO3AYIIHBIX CYIO0B,
IIOJIETOB OECIMIOTHBIX JIETATEIBHBIX arIIaparoB, IMoAbEMaA IIPUBA3HBIX A3POCTATOB
HaJl HACCJICHHBIMU ITYHKTAMH, da TAKKC IT0CAJKa (BSHCT) Ha PpacIiOJIOKCHHBIC B
I'paHuax HACCJICHHLIX IIYHKTOB INIOIIAAKH, CBCACHHUA O KOTOPBIX HC
OHY6HI/IKOBaHBI B TOKYMCHTAaX aG)pOHaBI/IFa]_II/IOHHOﬁ I/IH(i)OpMaLII/II/I»

B cootBetcTBUM ¢ ®enepanbubiMu 3akoHamMu oT 06.10.2003 Ne 131-®3 «O6
oOlMX TMPUHLMIAX OpraHU3allMK MECTHOrO caMmoympaBieHuss B Poccuiickoii
Oeneparun», ot 27.07.2010 Ne 210-d3 «O6 opraHuzamnuu MNpeaoCTaBICHUS
rOCYJAapCTBEHHBIX U MYHULUIIAJIIBHBIX yCIIYI», HA OCHOBaHMHM IyHKTa 49 IIpaBuin
WCTIOJIb30BAHUA  BO3AYIIHOrO  mpoctpanctBa  Poccuiickon — @enepaumu,
yTBep)KaeHHbIX IlocranoBnenuem IlpaBurensctBa Poccuiickon ®enepauuu Ot
11.03.2010 Ne 138 «OO0 yrBepxknenun denepanbHbIX MPaBUI HCTOIb30BAHUS
BO3JYLIHOrO MpocTpaHcTBa Pocculickor denepauun», YCTaBa MYyHUIUIIAIBHOTO
oOpa3zoBanus  «V3BecTkoBckoe  ropojackoe — moceneHue»  OOIy4EeHCKOTro
MYHULIUNTAIBHOTO paiioHa EBpelickoii aBTOHOMHOM 00JacTH, aJIMUHUCTpaIus
TOPOACKOI0 MOCEJIECHHUS
ITIOCTAHOBJIAET:

1. YTBepauTh ~ aAMHUHHCTPATUBHBIA  PETJIAMEHT  INPEIOCTABICHUS
MYHULANIAIBHOW yCIIyru: «Bpimada pa3pemieHuid Ha BBIIIOJHEHHWE aBUAILIMOHHBIX
paboT, MapallioTHBIX MPBIKKOB, JEMOHCTPALIMOHHBIX MOJETOB BO3AYUIHBIX CYJIOB,
M0JIETOB OECMUIIOTHBIX JIETATENbHBIX aNapaToB, MOAbEMa MPUBSI3HBIX adPOCTATOB
HaJl HACEJICHHbIMU MyHKTaMH, a TaKXe IMocajgka (B3JIET) Ha PACMOJIOKEHHbBIE B
IrPAaHULIAX HACEJICHHBIX IIYHKTOB IUIOLIAJKH, CBEACHUS O KOTOPBIX HE
OIMyOJIMKOBAHBI B IOKYMEHTaX a3pOHABUTAIIMOHHON HH(OpMALIUN».

2. KOHTpob 3a MCNOJHEHUEM HACTOSLIETO MOCTAHOBJIEHUS OCTAaBIAKO 3a
coOoH.

3. OnyOnukoBaTh HacTosiiee IMocTaHoBleHue B «MHbopManmoHHOM
BECTHHKE» U Ha caiiTe I3BECTKOBCKOTO rOPOJICKOIO MOCEIEHHUS.

4. Hacrosiuiee NOCTaHOBJIEHHWE BCTyHaeT B CHJy TMOCI€ JHA €ro
opUIIUATBHOrO OMYyOJIMKOBAHMUS.

['maBa agMuHHCTpauumn
TOPOACKOTO MOCEIIEHUSA B.A. T'onuapos



YTBEPX/EH
[IOCTAaHOBJICHUEM aJIMUHUCTPALUU

TOPOJICKOTO IOCEICHUS
ot 17.06.2019 Ne 94

AJMHUHHMCTPATUBHBIN PETIAMEHT
10 IPEOCTABICHUIO MYHUIUITIAJIBHON YCIIYT U
«Bpiaya pa3pelieHnii Ha BBITIOJIHEHWE aBUAIIMOHHBIX pa0oT, MapaloTHRIX
MPBDKKOB, JEMOHCTPALIMOHHBIX MOJETOB BO3AYIIHBIX CYJI0B, IIOJIETOB
OEeCHMIOTHBIX JIETATENbHBIX alapaToB, MObeMa MPUBA3HBIX a3POCTATOB HAJl
HAcCeJCHHBIMU IMYHKTAMHM, a TAKXKe MOocaaKa (B3JIET) Ha pacIlOIOKEHHBIC B
IpaHUIAX HACEJIEHHBIX IYHKTOB IJIOIIA/IKH, CBEICHUS O KOTOPBIX HE
OITyOJIMKOBAHBI B IOKYMEHTaX a3pOHaBUTAIIMOHHOW HH(OpMaLIUm»

1. O0wwme 1moI0KeHUs

1.1. AAMUHHUCTPATUBHBIN perjJaMEHT MPEeJOCTaBICHUS MYHUIUTATIBLHON
ycayru  «Bblgada  paspelieHdid  Ha  BBINOJIHEHWE — aBHAIIMOHHBIX — padorT,
MapalnrtoTHBIX MPBIKKOB, JIEMOHCTPAIMOHHBIX TIOJICTOB BO3AYIIHBIX CYJIOB,
M0JIETOB OECMUIIOTHBIX JIETATENbHBIX aNMapaToB, MOAbEMAa MPUBSI3HBIX adPOCTATOB
HaJl HACEJICHHbIMU MyHKTaMH, a TaKXe IMocajgka (B3JIET) Ha PACMOJIOKEHHbBIE B
IpaHULIAX HACEJEHHBIX MYHKTOB IUIOUIAJKH, CBEIEHHUSA O KOTOPBIX HE
OIMyOJIMKOBAHBI B JOKYMEHTaX a3pOHABUTAIIMOHHON MH(OpPMALMK» YCTAHABINBAET
MOPSAJIOK U CTaHAApPT MPEAOCTABIECHUS MYHULIUIIATBLHON YCIyTH.

1.2. Kpyr 3aaBurenei:

— bu3nYecKue JINIa;

— WHJVMBUAYaJIbHBIC PEINIPUHUMATEIH;

— IOPUANYECKHUE JINIIA.

[IpencraBnsTh HHTEPECHI 3aBUTEIIS UMEIOT TIPABO:

— JauIa, JIeWCTBYIOIIME B COOTBETCTBHUM C  YYPEAUTEIbHBIMU
JOKYMEHTaMH OT UMEHHU IOPUIUYECKOTO JinIla 0€3 JOBEPEHHOCTH;

— MpeICTaBUTENU IOPUINYECKOTO Juua, WHIUBUAYaITBHOTO
MpeAnpuHUMaTes Wil (U3NYECKOTO JUIAa B CHIIY MOJTHOMOYHMI Ha OCHOBAaHUU
JIOBEPEHHOCTH.

1.3. TpeboBanus Kk mopsAIKY UHOOPMUPOBAHUS O TOPAJIKE MPEAOCTABICHHUS
MYHULIUTTATEHON YCITYTH.

1.3.1.  IlpemocraBieHne  MYHHULIMOAIBHOH  YCIYTHM  OCYILECTBISET
aJIMUHUCTPALIUS TOPOACKOTO TOCENIECHUS.

[IpyeM © KOHCYJIBTUPOBAHHE TpPaXKJaH IO BOIMPOCAM, CBS3aHHBIM C
MPEeIOCTAaBICHUEM  MYHUILMIAIBHOM  YCIYrHM,  OCYIIECTBISETCA  TaKkKe
MYHULIUMTAIBHBIM  Ka3€HHBIM YUpexkJIeHHEM «MHOroQyHKIIMOHAIBHBIN LEHTP
MPEeIOCTaBICHUSI TOCYJApCTBEHHBIX M MYHHUIMNAIbHBIX yciayr EBpeiickoit
aBTOHOMHOI oOmactuy» (ganee — M®DI).

AJIMUHUCTpAIMs pacroaokeHa mo ajapecy: 679125, EBpeiickas aBTOHOMHas
obnactb, OOMydeHCKUM paiioH, roc.M3BecTkoBswii, yia.Kanutana Beguna, 1.



Bpems paGoTsl anMuHHCTpaluu: noHenenbHuK — nsatHuua ¢ 08.00 yacos 1o
17.00 gacos, nepepriB ¢ 12.00 go 13.00, cy660Ta, BOCKpECEHBE — BEIXOTHOM.

M®II pacnonoxxen no azapecy: 679000, EBpelickass aBTOHOMHasi 00J1acTh,
r.bupobumkan, npocnekt 60-netust CCCP, 12.

Bpems paborst M®II: nmonenenvHuk-cpena, naraumna ¢ 08.00 mo 18.00,
geTBepr ¢ 10.00 mo 20.00, cy66ota ¢ 10.00 1o 14.00, BocKpeceHbe — BHIXOIHOM.

1.3.2. HWudopmamuio o0 MecTe HaxoXJIeHus U rpaduke paboThl
aAMUHUCTPALIMA MOXHO TIONYYUTh Ha O(UIMAIBHOM CalTe aIMUHUCTpAIU
TrOpOJCKOro mnocenenusi: www.izvestkovy.ru, mo tenedony 8(42666) 36-4-33, Ha
CTeH/aX aAMUHUCTPAIIH.

Nudopmanmio o mecte HaxoxaeHuss u rpaduke padorsr MOI] moxHO
noyuuTh Ha caiite MOILI, o Tenedony 8(42622) 4-06-48, Ha ctengax MOILI.

CrpaBouHblid TelnepoH  aJIMUHHUCTPAMM O TMOPSAKE MpPea0CTaBICHUS
MYyHHUIUNANBHOU yeiyru: 8(42666) 36-4-25.

CnpaBounbiii Teniepon MOPIL] o nopsiake npeaocTaBiIeHUs] MyHUIUIIATBHOMN
yenyru: 8(42622) 4-06-48.

1.3.3. Aapec caiita agMUHHUCTpaluu — Www.izvestkovy.ru.

AJpec 2JIeKTpOHHOM MOYTHl aIMUHHUCTpAIMU- admizv(@mail.ru.

Anpec caiita MOIL] - http:/Mmb1179.pd.

1.3.4. [nsa mnonydeHuss uHGOpPMAIMM 1O BOIPOCAM MPEJOCTABICHUS
MYHUIIUNAIBHOW YCIYTH, CBEIEHUH O XOJ€ €€ MPEeJOCTABICHUS 3asBUTEIb
oOpaimiaercsi JUYHO, HUCBMEHHO, MO TeNePOHy, IO DJIEKTPOHHOH TMoYTe B
aJIMUHHUCTpaluo ropoackoro mnocenenus, MO®I[ wim nocpeacrBom Iloprana
rOCy/IapCTBEHHBIX U MYHUIMMAIBHBIX yciuyr (¢pyHkuuil) EBpeiickoli aBTOHOMHOM
o0nacTu (manee -perMoOHaNbHBIM MOpTan); QeaepadbHON TrocyJapCTBEHHOM
uHpopmalmoHHOW  cucteMbl  «EAuHBIA ~ moOpTanm  rocylmapcTBEHHBIX U
MYHUIUNATBHBIX YCayT (pynkumid)» (http://www/gosuslugi.ru/) (manee — Enqunplit
nopTai); YHUBEPCATbHOMN 3JIEKTPOHHOU KapThl.

1.3.5. OcHOBHbIMU TpeOOBaHUSIMU K HHPOPMUPOBAHUIO 3asiBUTENEH
SABJISIOTCSL:

- IOCTOBEPHOCTh IPEIOCTaBIsieMOil HHPOpMAIIHH;

- YETKOCTh B U3JI0KEHUH HH(POPMALIHH;

- MOJTHOTA UH()OPMUPOBAHUS;

- yA00CTBO M IOCTYMHOCTD MOJIY4YEHUsI HH(OpMAIUK;

- ONEPaTUBHOCTH MPEIOCTABICHUS UHPOPMAITIH.

2. CraHmapT npeaoCcTaBlI€HUsI MyHULIMIAIBHON yCIIyTH

2.1. IlonHOE HaMMEHOBAaHNE MYHUIMIIAJILHON yCIyTH «Bblaua paspeneHuin
Ha BBIITOJIHEHUE aBHAIIMOHHBIX pabor, MapanItOTHBIX MIPBIKKOB,
JEMOHCTPALlMOHHBIX TOJIETOB BO3AYIIHBIX CYIOB, TMOJETOB OECHUIOTHBIX
JETaTEIbHBIX aNmnapaToB, MOABbEMA IPUBI3HBIX A3POCTATOB HAJ HACEJIECHHBIMU
MyHKTaMU, a TaK»e Mocajka (B3JeT) Ha PacloyioKeHHbIe B TpaHUIaX HACEICHHBIX
MYHKTOB IUIOUIAJKK, CBEACHUS O KOTOPBIX HE OIMYyOJMKOBaHbl B JIOKYMEHTaxX
a’pOHABUTAIMOHHON MH(OpMALIUN».

2.2. MyHUIMDANbHYIO  YCIAYTY  MPENOCTaBIAECT:  AJMUHHUCTPALMS
MYHHUIIMIANBHOTO 00pa3oBaHus «M3BECTKOBCKOE TOPOJICKOE MOCEICHHEe) (Jlanee —
aJMUHUCTPALIUS MYHULIUIIAIbHOTO 00pa30BaHus).



B cimydae Hamuuums cormameHus O @ B3auMoaeuctBuM ¢ MOI]
aIMUHHUCTPATUBHBIE TMPOLEAYpPbl 1O TMPUEMY U PETUCTPALMHU JTOKYMEHTOB
3asBUTENS U IO BbIJAYE JOKYMEHTOB 3asBUTENII0 NMEPEHAIOTCS HA UCIIOJHEHUE B
M®I], 4TO0 HE HUCKIYAECT BO3MOKHOCTU IIOJIYy4YEHUS MYHHULUNAIbHON YCIYTH
3asBUTEJIEM B aIMUHUCTPALIUU TOPOJICKOTO MOCETICHHUS.

3asBJICHWE Ha IIOJIlyYCHHE MYHULUNAIBHOM YCIYIM C KOMIUIEKTOM
JOKYMEHTOB PUHUMAIOTCS:

1) nmpu TUYHOM sIBKE:

B OMCY;

B punmanax, otaenax, ynajieHHbsix pabounx Mectax ['BY JIO «M®@Ily;

2) 6e3 TUYHOMU SIBKH:

MOYTOBBIM OTIpaBieHneM B OMCY;

B DJIGKTPOHHON (opMme dyepe3 nuuHbIA kKabuhHer 3asButens Ha [II'Y JIO/
EITY.

3asBHUTENIb MOXET 3aluCcaTbCsl HAa MPUEM I MOJAa4d  3asBICHUS O
MPEIOCTaBICHUH YCIYTH CIEAYIOIMMUMH CIIOCO0aMu:

1) mocpeacteom IIT'Y/EIITY — B OMCY, B MOI];

2) no teneony — 8 OMCY, B M®DI];

3) nocpenctom caiita OMCY — B OMCY.

Jlist 3anucu 3asiBUTENb BbIOMpaeT JIo0yl0 CBOOOJHYIO JUISl MpUeMa JaTy U
BpeMsi B rmpezaenax ycrtaHoBieHHoro B OMCY wunmu M®I[ rpaduka mnpuema
3asBUTEJICH.

2.3. Pe3ynbTaTOM NpenocTaBieHUs] MyHULIMNIATBHON YCIIYTH SIBIISETCS:

- BblJJa4ya pa3pelieHus] Ha BHINIOJHEHUE aBUAIIMOHHBIX palOT, MapalltoTHBIX
MPBDKKOB,  JIEMOHCTPALIMOHHBIX  TOJIETOB  BO3AYIIHBIX  CYZOB, IOJIETOB
OECHWIOTHBIX JIETATENbHBIX alllapaToB, MOJABEMOB NPUBSI3HBIX a’POCTATOB, a
TaKKe TMocagku (B3je€Ta) Ha IUIOIIAJAKH, PACIOJIOXKEHHbIE B T'paHHIAX
MYHHUIIMIIATBHOTO 00pa30BaHUs.

- MOTUBHPOBAaHHBIM OTKa3 B BbIJAY€ pa3pClICHHUS Ha BBINOJHEHUE
aBUALIMOHHBIX paboT, MapallIOTHBIX MPBDKKOB, JAEMOHCTPAIMOHHBIX IOJIETOB
BO3JIYIIHBIX CY/OB, MOJETOB OECHUIOTHBIX JIETATENbHBIX alnaparoB, MOJIHEMOB
NPUBSI3HBIX ~ a’pOCTAaTOB, a TaKXke TMOocaaku (B3era) Ha  IUIOUIAJKH,
PacrnoioKeHHbIE B IPAHUIIAX MYHUIIUIIATBHOTO 00pa30BaHus.

Pe3ynbTaT npenoctaBieHUs] MyHUIMNAIBHON YCIYTH NPEAOCTABISIETCS MIPU
nuyHoi siBke B OMCY.

2.4. Cpok TmpeaoCTaBi€HUS MYHUIMIAIBHOW yciayru coctaBisier 20
pabouux HEW ¢ JaThl MOCTyIUIeHUs (peructpauun) 3assiaeHus B OMCY.

2.5. IIpaBoBbIE OCHOBAaHMS JIA NMPEAOCTABICHUS MYHULHUIIAIBHOW YCIyru
MIPEAYCMOTPEHBI:

1)  Denepanbubiii 3akoH Poccutickoit @enepanun ot 19.03.1997 Ne 60-
@3 «Bo3aymnsliil kogaekce Poccuiickoit @enepanum»

2) [TocranoBnenne IlpaBurensctBa Poccuiickon Depepamuu  oOT
11.03.2010 Ne 138 «O06 yrBepxkneHuu ¢eaepanbHbIX MNPaBUII UCIOIb30BAHMS
BO3YLIHOTO npocTpancTBa Poccuiickoit @enepaunmn»

3) IIpukaz MunucrepctBa Tpancnopta Poccuiickoit ®denepauuu Ot
16.01.2012 Ne 6 «O06 ytBepxkaenun DenepanbHbIX aBUALMOHHBIX MPaBUI
«Opranuszanys IUITAHUPOBAHUS M MCHOJIB30BaHHUS BO3AYIIHOTO IIPOCTPAHCTBA
Poccuiickoit @enepaunm».



4)  Ilpukaz MunucrepctBa Tpancnopta Poccuiickoit ®denepauuu oOT
09.03.2016 No 48 «O06 ycTaHOBJIECHUHU 3AMPETHBIX 30H».

5)  Ilpuka3 MunucrtepctBa, TpaHcnopta Poccuiickoii ®enepanuu OT
13.08.2015 Ne 246 «OO6 ytBepxaeHuu DenepanbHbIX aBUAIIMOHHBIX MPABUI
«TpeboBanusi K IOPUIUYECKUM JIMIIAM, WHIWBUIYAIbHBIM MPEANPUHUMATENSM,
OCYLIECTBIISIIOIIMM KOMMEPYECKHE BO3AYIIHbIE NEpeBO3kU. DopMa U MOPSIAOK
BBIJAYM JOKYMEHTA, IOATBEPKAAIOLIET0 COOTBETCTBUE IOPUIUYECKUX JIHL,
WHIVBUAYAIBHBIX  NPEANPUHUMATENEH,  OCYIIECTBISIOMMNX  KOMMEpPUYECKHUE
BO3/IYIIIHbIE IEPEBO3KU, TPEOOBAHUSIM (eepaIbHBIX aBUAIIMOHHBIX MPABUITY.

2.6. HcuepnbiBaromuii nepeyeHb JOKYMEHTOB, HEOOXOAUMBIX B
COOTBETCTBUM C 3aKOHOJATEJIbHBIMH WM HHBIMM HOPMATHUBHBIMHU IIPABOBBIMU
aKkTaMu i1 [PEJOCTaBIEHHUS ~ MYHUUMIIAJBHOW  yCIYTHM, HOJJIEXaluxX
MIPEACTABIICHUIO 3asIBUTEIIEM

1) 3asBiieHHE O MPEIOCTABICHUU YCIYTd B COOTBETCTBUU C MPUIOKEHUEM
Ne 1, KoTropoe mnOANMUCHIBAETCA PYKOBOAMUTENEM IOCTOSSHHO JEHCTBYIOLIETO
WCIIOJHUTEIBHOTO OpraHa HOPUAWYECKOTO JUIA WIM WHBIM JIMIIOM, UMEIOIIUM
paBo JEUCTBOBaTh OT MMEHHU ATOr0 IOPUAMYECKOro JHIA, JIUOO (HU3MUYECKUM
JUIOM, TUOO UHJMBUIyaJIbHBIM MIPEANPUHUMATENIEM B KOTOPOM YKa3bIBAIOTCS:

- TIOJIHOE U (-€CIIM HMMEETCs) COKpAIllEHHOE HAMMEHOBAHHE, B TOM YHCIIE
(¢bupMeHHOE HAaUMEHOBaHWE, U OPTaHU3ALMOHHO-IIPaBOBas (popMa OPUAHUUECKOrO
JULA, aIPEC Ero MeCcTa HaXOXKICHHUS, TOCYIAPCTBEHHBIN PErUCTPAlMOHHBIN HOMED
3aIUCHU O CO3/IaHNU FOPUINYECKOTO JIMLA, JaHHbIE JOKYMEHTA, MOATBEPKAAIOIIETO
(dakT BHECEHHUS CBEIECHUN O IOPUAMYECKOM JUIE B €AUHBIM TOCYJapCTBEHHBIH
peecTp IOpUAMYECKUX JIMI, C YKAa3aHHEM aJpeca MecTa HaxOKICHHUS OpraHa,
OCYIIECTBUBIIEI0 rOCYJaPCTBEHHYIO PErHCTPAlMIO, a TakKe HoMepa TeieoHa U
(B citydae eciiv uMeeTcs) aapeca dJIEKTPOHHON MOYTHI IOPUANYECKOTO JIULA;

- damwmmsa, uMs U (€CId MMEETCA) OTYECTBO (PU3MUECKOTO JIMIAa WIN
WHIVWBUAYAJIBHOTO NPEANPUHUMATENA, aAPEC €ro MeCcTa JKUTEJIbCTBA, JTaHHbIC
JNOKYMEHTA, YA0CTOBEPSIOLIETO €ro JUYHOCTb, roCyJapCTBEHHBIN
PETUCTPAIlMOHHBII  HOMEP  3allUCH O  TOCYJAPCTBEHHOW  perucrpauuu
WHJVWBHUAYAJIBHOIO MPEANPUHAMATENS, JaHHBIE TOKYMEHTA, MOITBEPKIAIOIIETO
(dakT BHECEHMs CBEACHHN 00 HHAMBUAYAJbHOM TMpEANpUHUMATENIe B E€IUHBIH
rOCYJApCTBEHHBIM PEECTP HHAMBUIYAIbHBIX MPEANPUHUMATENIEH, C YKa3aHUEM
agpeca MeCTa HAaxOXJIEHUS OpraHa, OCYLIECTBHBUIETO TOCYAApPCTBEHHYIO
perucTpanuio, a Tak:ke Homepa TenepoHa U (€CiIu UMeeTcsl) ajpeca IEKTPOHHOU
MIOYTHl MHIAWBUAYAIBHOTO IPEATPUHUMATEIS;

- UIeHTU(PUKALMOHHBIM HOMEp HAJIOroIUIaTeNbIINKA, TaHHbIE JOKYMEHTa O
ITIOCTAHOBKE COMCKATEJIA JINLIEH3UH HAa YYET B HAJIOTOBOM OpraHE;

2) JOKYMEHT, YyJIOCTOBEPSAIONIMI JUYHOCTb 3asBUTENS: JOKYMEHTHI,
YAOCTOBEPAIOIINE JMYHOCTh IrpakaaHuHa Poccuiickont denepannu, B TOM YHCIIE
BOCHHOCJYKAIlleTO, JOKYMEHTBI, YyIOCTOBEPAIONIUE JUYHOCTH HHOCTPAHHOTO
rpaXkjaaHuHa, Jidia O0e3 TpaXKIaHCTBA, BKJIIOYas BUJ HA OJKUTEIbCTBO U
yJIOCTOBEpEHHE OEHKEHIIA;

3) JOKYyMEHT, YAOCTOBEpSIOIMN TMpaBO (MOTHOMOYMS) MPEACTABUTENS
IOPUANYECKOT O JIMIIA, €CIIU C 3asBJICHUEM OOpaIlaeTCs MPEeJACTABUTEINb 3asIBUTEIIS.

4)  NpOeKT MOopsAKa BBHINOJIHEHUS AaBHAIMOHHBIX paboT nubo paszzaen
PYKOBOJICTBA IO TPOM3BOJICTBY IOJIETOB, BKJIIOUAIOMIMA B ce0s OCOOEHHOCTHU
BBITIOJTHEHHUS 3asBJICHHBIX BUJIOB aBUALIMOHHBIX padoT (110 BULY AESITEIBHOCTH);



5)  NOpoeKT mopsaKa BBIMOJHEHUS JI€CAHTUPOBAHUS TMAPAIIIOTHCTOB C
yKa3aHWEeM BpPEMEHHU, MECTa, BBICOTHI BBIOPOCKM M KOJWUYECTBA IOIHEMOB
BO3AYIIHOTO CY/JIHA;

6)  TPOEKT MOPsIAKA BBIMIOTHEHUS MOJIBEMOB MPUBS3HBIX a3pPOCTATOB C
yKa3aHUEM BPEMEHHM, MECTA, BBICOTHI MOAbEMA MPUBA3HBIX a’POCTATOB B ClIyyae
OCYILIECTBIICHUS MTOTbEMOB Ha BBICOTY CBbIlIE 50 METPOB;

7)  [OroBOp C TPEThbHUM JIMIIOM Ha  BBITIOJIHEHUE  3asBICHHBIX
aBUAIIMOHHBIX PaboT;

8)  mpaBoycTaHaABIMBAIONIMN JOKYMEHT Ha BO3AYIIHOE CyaHO. B cimydae,
€CJIM BO3JYIITHOE CYAHO HAXOJIUTCS B JOJEBOH COOCTBEHHOCTH, - JIOKYMEHT,
MOATBEPKIAIONINNA COTJIaCHe BCEX YYACTHHKOB COOCTBEHHOCTH Ha IOJIh30BaHUE
3asIBUTEJIEM BO3YLIHBIM CY/IHOM;

9) KomuM  JOKYMEHTOB, YAOCTOBEPSIONIUX JIMYHOCTh  TpakaaH,
BXOJAIIMX B COCTAaB AaBHAIlMOHHOTO TE€pPCOHAja, JOMYIIEHHOTO K JIETHOH H
TEXHUYECKOM DKCIUTyaTallud 3asBJICHHBIX THUIIOB BO3AYIIHBIX CYyAOB, B
COOTBETCTBUHU C €IMHBIMHU TPEOOBAHUIMU;

10) ceptudukar JNETHOM TOAHOCTH (YIOCTOBEPEHHE O TOJHOCTH K
mojieTaM) W O 3aHECEHWHM BO3AYIIHOTO cyaHa B [OoCymapCTBEHHBIH peecTp
rPakTaHCKUX BO3IYIIHBIX CyA0B Poccuiickon denepanuu;

11) xonmuu NOKYMEHTOB, MOJTBEPKIAIOIINX O00s3aTeIbHOE CTpaxOBaHUE
OTBETCTBEHHOCTH BO3JIYLIHOI'O CyAHA MEPE] TPETbUMU JIUI[aMU B COOTBETCTBUU CO
cratbeil 133 Bo3nymHoro koaexca Poccuiickoit @enepannu;

12) xomuu JOKYMEHTOB, MOJTBEPKIAIOIINX 00s3aTeIbHOE CTpaxOBaHUE
OTBETCTBEHHOCTH JKCIUTyaTaHTa MPU aBUAIIMOHHBIX PaboOTax B COOTBETCTBUU CO
cratbeil 135 BosaymHoro koaekca Poccuiickoit ®enepauuu, - B cliydyae
BBITIOJTHEHUS aBUAITMOHHBIX paloT.

2.6.1. Jlng mnonydyeHWsT pa3peuieHHs] Ha BBIIIOJHEHUE aBUALIMOHHOMN
NEATEbHOCTHU 3aBUTEIIAMHU, OTHOCAIIIMMUCS K TOCYJJapCTBEHHOW aBUAIUU:

- 3asBJICHUE Ha TPEAOCTABICHHWE MYHUIMMNAIBHOW YCIayru mo dopme
COTJIACHO MPHUJIOKEHHUIO | K aIMUHUCTPATUBHOMY PETJIAMEHTY;

- JOKYMEHT, MOATBEPKIAOIINUN TOJHOCTh 3asBJICHHOTO BO3YIIHOTO
CyJIHa K dKCIUTyaTaluu (BBIMUCKA U3 (PopMysisipa BO3IYIITHOTO CYyJ/IHA C 3aMKCHIO O
TOJTHOCTHU K IKCIUTyaTalluH );

- MOJIOXKEHHE 00 OpraHu3aliy MapalrtoTHO-ECAaHTHON CTy>KObl Ha 0a3e
3asBUTENA (110 COTJIACOBAHUIO);

- MPOEKT MOPsSJAKAa BBIIOJIHEHUS MOJBEMOB IMPHUBSI3HBIX a’POCTATOB C
yKa3aHUEM BPEMEHHM, MECTA, BBICOTHI MOAbEMA MPUBA3HBIX a’POCTATOB B Clyyae
OCYILIECTBIICHUS MMOJTbEMOB Ha BBICOTY CBbIlIE 50 METPOB.

[Ipumeuanue: JIOKyMEHTBI, yKa3aHHbIe B NyHKTEe 2.6 HacCTOSIIETO
aIMUHUCTPATUBHOIO PETJIAMEHTA, IPEACTABIISIOTCS 3aIBUTEIIEM B 3aBUCUMOCTH OT
IJJAHUPYEMOTO K BBINOJHEHUIO BHUJA AaBUALIMOHHOW JESATEIbHOCTH B BHUJIE
3aBEpPEHHBIX 3asBUTEIEM KOMUM (3a UCKIIOYeHUEM 3asiBiieHuil). Ha ykazaHHBIX
KOMUSX JOKYMEHTOB Ha Ka)KJIOM JIUCTE€ TOKYMEHTa 3asiBUTEJEM IMPOCTABISIOTCSA:
OTMETKa «KOIHUS BEpPHA», MOJAMKUCH C pacuIin(poBKOM, MPU HATUYHUHU MeYaTh (s
IOPUTUYECKUX JINIT).

2.77. Jng  monydyeHHsT ~MYHUIUNAIBHOM  yCIyru  He  TpeOyeTcs
MpPEeOCTaBICHUE JIOKYMEHTOB (CBEIEHUM), HAXONAIIMXCS B PacHopsHKECHUU
FOCYy/IapCTBEHHBIX  OpPraHoB,  OpPraHOB  MECTHOTO  CaMOYIpaBICHUS U



MOJIBEJIOMCTBEHHBIX MM  OpraHu3auuid (3a HCKJIIOYEHHEM  OpraHM3aluu,
OKa3bIBAIOIIUX YCIYTd, HEOOXOAMMBIE U 00s3aTelIbHbIE [JIS MPEJOCTABICHUS
MYHUIIMOANBHOW  YCIAYrd) ¥ TOMJEXKAIIMX MPEJAOCTAaBICHHUIO B  paMKax
MEXBEJJOMCTBEHHOTO MH(OPMAIIMIOHHOT'O B3aUMOICHCTBUSI.

2.8. HcuepnbiBaronuii IEpeYEeHb OCHOBAaHWUW [JI1 NPHUOCTAHOBIICHUS
MPEAOCTABIEHUS MYHULMNAIBHOM YCIYTHM C YKa3aHUEM JONYCTUMBIX CPOKOB
MIPUOCTAHOBJIEHUS B  CJlydae, €CIM  BO3MOXKHOCTb  NPHOCTAHOBIICHUS
MPEAOCTABIEHUS MYHUIUIAJIBHONW YCIYTH MPEIyCMOTpPEHA JEHCTBYIOLIUM
3aKOHOJATEIBCTBOM.

OcHoOBaHMs JUIsI TPUOCTAHOBJIEHUS MPEAOCTABICHUS MYHUIMIAIBHON
YCIIYT'H HE IIPEAYCMOTPEHBI.

2.9. HcuepnpiBaImMii NepedYeHb OCHOBAaHUW JUIsi OTKaza B IHpHEME
JOKYMEHTOB, HEOOXOAUMBIX JJI MPEJOCTABICHUS MYHULIUIIAIbHON YCIYTU:

1) mpencraBieHue 3asgBUTENEM JTOKYMEHTOB, COJEP)KALIUMX OMIMOKU WU
MIPOTHUBOPEYMBBIE CBEJCHNUS;

2) 3asBJIE€HUE MOJIAHO JUIOM, HE YITOJTHOMOYEHHBIM COBEpIIATh TAKOT'O poja
JNEUCTBUS.

3) OTCYTCTBHUE JOKYMEHTOB, MIPEyCMOTPEHHBIX HACTOSIIUM
aIMUHHUCTPATUBHBIM PETJIAMEHTOM, IPEACTABICHUE JOKYMEHTOB HE B IOJHOM
o0beMe, Haluyue HEIOCTOBEPHBIX CBEJACHUN B MPEACTaBICHHBIX JIOKYMEHTaX,
HECOOTBETCTBUE NPEJICTABICHHBIX JIOKYMEHTOB TpEOOBAHMUSIM JACHCTBYIOIIETO
3aKOHO/ATENbCTBA.

2.10. HcuepnblBarouuii  MEpeYeHb  OCHOBAaHMM Uil  OTKa3a B
MIPEAOCTABIEHUN MYHULIMIIAIBHON YCIIyTH:

1) npencraBieHHblE — 3asBUTENEM  JOKYMEHTHI HE  COOTBETCTBYIOT
TpeOOBaHUSM JICUCTBYIOIIETO 3aKOHOIATENbCTBA;

2) aBUAMOHHBIE pPa0OTHI, MAPAUIIOTHBIE MPBDKKH, JAEMOHCTpPALMOHHbIE
MOJIETl BO3AYIIHBIX CY/AOB, MOJEThl OECHWJIOTHBIX JETaTeNIbHbIX amMaparos,
MOJABEMBl MPHUBS3HBIX a’POCTATOB, a TakXKe IMOCaAKU (B3JieTa) 3asBUTEIb
IJJAHUPYET BBINOJHATE HE HAJI TEPPUTOPHEN YKAa3aHHOTO MYHHUIIMIAIBHOIO
oOpa3zoBaHus.

2.11. MyHununai€pHas yciiyra npeocTaBiisieTcs 3assBUTEINSIM OeCIIaTHO.

2.12. MakcuManbHBI CPOK OXHUJAHHMS B O4YEpEeAW MpHU Mojaade 3ampoca O
MPEAOCTABIEHUA MYHULMNAIBHON YCIyrM M MNOpHU IOJY4YEHUM pe3yibTaTa
MPEIOCTaBICHUS MYHUIIMTIATBHOM YCIYTH COCTABIISET HE Oosiee 15 MUHYT.

2.13. Cpok peructpamuu 3ampoca 3adBUTENd O MPEAOCTaBICHUU
MYHULHANIAIBHON ycayru coctaBisieT B OMCY:

pU JIMYHOM oOpaieHuu — 1 pabounii neHb;

IIPM HANpaBJIEHUU 3arpoca Mo4YToBOMl cBs3bto B OMCY — B neHb
noctymienus 3anpoca B OMCY;

IIpY HaIpaBJEHUU 3arpoca Ha OymaxkHoM Hocutene u3 MOIL[ 8 OMCY — B
JeHb nocTyIuieHus 3anpoca B OMCY;

Opy  HampaBieHUM 3ampoca B  (opMe BJIEKTPOHHOIO  JIOKYMEHTa
nocpeactsoM EIINI'Y wnu III'Y JIO — B aenp nocrymienus 3anpoca Ha EINY win
[IT'Y JIO, unu Ha caeayromuid pabouuii 1eHb (B ciydae HanpaBlIeHUs: JOKYMEHTOB
B Hepabouee BpeMsi, B BBIXOJHbBIC, ITPa3IHUYHBIC JTHH).

2.14. TpeboBanusi K TOMELIEHUSIM, B KOTOpPBIX MpPEHOCTaBISETCA
MYHULHANAIbHAS yCIIyra, K MECTY OKMJIAaHUS M NpUeMa 3asBUTENICH, MECTaM s



3aMoJHEHUs]  3asdBJICHUS O  MPEAOCTABICHUM  MYHUUUIAIBHOM  YCIyrH,
MH(OPMAIIMOHHBIM CTEHJaM C o00pa3laMud UX 3alojHEHUS U [epeyHEM
JOKYMEHTOB, HEOOXOAUMBIX JJI MPEJOCTABICHUS MYHULIUIIAIbHON YCIYTH.

2.14.1. Bxox B 3maHue JAOJKEH OBITh OOOPYIOBAaH OCBETUTEIHHBIMHU
npubopamu, MaHAYCaMU, TMO3BOJISIONMMU O00ECHeUnuTh OecrnpensiTCTBEHHbIN
J0CTYIl UHBAJIUIOB, BKJIIOYask HHBAJIUI0B, UCTIONB3YIOUUX KPECIa-KOISICKH.

2.14.2. YV Bxoma B 3maHue oOecleunBacTCs HEOOXOIMMOE KOIUYECTBO
MAapKOBOYHBIX MECT JJsi JIMYHOI'O TPAHCIOPTa, B TOM YHUCIE MECT JUJIs
CHeIUaIbHBIX aBTOTPAHCIIOPTHBIX CPEJICTB UHBAJIUIOB.

2.14.3. 3panue (momermieHue) oOopyayeTcs MHOOPMAIMOHHONW TaOIMYKON
(BeIBECKOM), comeprkalieii moaHoe HaumeHoBanne OMCY, a Takxe uHpOpMaIUIO
0 peXHUME ero padoThl.

2.14.4. B noMenieHun Opranuzyercsi OeCriaTHbIN TyaJeT JUIsl TOCETUTENEH,
B TOM YHCJIE TyaJleT, IpeJHa3HaueHHbIN 111 THBAJINU]IOB.

2.14.5. Tlpu wneobxomumoctu pabotHukoM MOPIl, OMCY wunBanugy
OKa3bIBAETCS MOMOUIb B MPEOJOJICHUN OaphepoB, MEMIAIOMIMX MOJYYEHUIO UMH
yCIIyT HapaBHE C IPYTUMU JIMIIAMH.

2.14.6. Bxon B momenieHne U MecTa OXHUAaHus 000pYAYIOTCS KHOIKAMH, a
TaKXKe cojaepxaT HHPOPMALMI0 O KOHTAaKTHBIX HOMeEpax TenedOoHOB BbI30Ba
pabOTHHUKA JIJIs1 COMPOBOXKICHUS MHBAIH/IA.

2.14.7. XapakTepuCTUKH IMOMEUICHUN MpHeMa U BblJa4d JOKYMEHTOB B
4acTH OO0BEMHO-IUIAHUPOBOYHBIX M KOHCTPYKTHUBHBIX PEIICHHH, OCBELICHUS,
MOKapHOM 06€30MacHOCTH, HHKEHEPHOTO 000PYA0BAHUS JOKHBI COOTBETCTBOBAThH
TpeOOBaHUSIM HOPMATUBHBIX JOKYMEHTOB, JCHCTBYIOIIMX HA TEPPUTOPUU
Poccuiickoit @enepannm.

2.14.8. MecTta 1151 IpOBEJCHUS JIMYHOTO MpUEMa 3asiBUTENEH 000pyIyIoTCs
CTOJIAaMH, CTYJIbSIMH, OO€CIEUUBAIOTCS KAHIEISAPCKUMHU MPUHAICKHOCTSIMHU IS
HaIMCaHUs MUCbMEHHBIX O0pallleHH.

2.15. Tloka3zaTenu TOCTYMHOCTH U KayeCcTBAa MyHUIIUIIAIbLHON YCIyTH.

2.15.1. Tlokazartenu MAOCTYNHOCTH MYHHUIMNAIbHOW yciyru (ob1ue,
MPUMEHUMBIE B OTHOIIICHUH BCEX 3asiBUTEIEH):

1) TpaHcmopTHast HOCTYMHOCTh K MECTY MPEIOCTaBICHUS MYHHUIMIIATIbHON
YCIIyTH;

2) Hanu4Me ykaszaTelsel, o0ecreunBarommuX OecnpensaTCTBEHHbIM TOCTYI K
MOMENICHUSM, B KOTOPBIX MTPEIOCTABISAETCS YCIyra;

3) BO3MOXHOCTH TMOJIYYEHHUS IMOJHOW M JOCTOBEpHOW HHPOpMALUU O
MyHuInansHou ycinyre B OMCY, MOII, no tenedony, Ha opuunaIbHOM cailTe
oprasa, peocTaBiIsIoINIero ycuyry, nocpeacrsoM EINTY, nu6o III'Y JIO;

4) mnpenocTaBlieHHME MYHMIMOAIBHOW  YCIYTHM JIIOOBIM  JOCTYIHBIM
Croco0oM, MPeyCMOTPEHHBIM JIEUCTBYIOIIUM 3aKOHO1aTE€IILCTBOM;

5) oOecrnieuenue it 3asBUTENST BO3ZMOKHOCTH MOJy4eHHUS] MHPOPMALUK O
XOJIE U pe3yybTaTe MPelOCTaBICHUSI MYHULUIIAIBLHON YCIYTH C UCIOJb30BAaHUEM
EIT'Y u (winm) IT'Y JIO.

2.15.2. Tloka3arenu NOCTYMHOCTH MYHHMIIMIAIBHOW yCIyru (CHenuaibHbIe,
MPUMEHUMBIE B OTHOIIEHUH UHBAJIHUIOB):

1) Hanuuue uHPPACTPYKTYphl, YKazaHHOH B myHKTE 2.14;

2) UcroNHEeHHE TPpeOOBaHUM JOCTYITHOCTH YCIYT JJIsi HHBAJIUOB;



3) obecnieueHne OECIPENSITCTBEHHOTO JIOCTYNAa UHBAIMIOB K IMOMEIICHUSM,
B KOTOPBIX MPEJOCTABISACTCS MyHULIUIIAJIbHAS YCIIYTa;

2.15.3. Iloka3arenu Ka4yecTBa MyHULIUMIIAIbHOW YCIIYTHU:

1) cobmoieHre cpoka IpeloCTaBICHUS MyHUIIUTIAIBHON YCIIYTH;

2) cobmrofeHre BpEeMEHU OXHUAAHUS B OYEpenM MNpU Mojade 3ampoca H
MIOJIyYEHUH PE3yJIbTaTa;

3) ocymecTBieHue He Oojee OAHOTO OOpalieHWs 3asBUTENA K
nosxHocTHBIM JuriaM OMCY unu pabotnukam MOL npu nogave 10KyMEHTOB Ha
MOJIy4YeHHE MYHHUIUIAIBHON YyCayru W He Oosiee OIHOro oOpalieHus npu
nonyyeHud pesyiabrata B OMCY nnu B MOII;

4) orcyTcTBUE Xano0 Ha NEWCTBUA WM Oe31eHCTBUSA JOHKHOCTHBIX JIMIL
OMCY, nogaHHbIX B YCTaHOBJIIEHHOM TOPSIKE.

2.15.4. Ilocne nonydeHuss pe3yibTaTa yCIYTd, MPEJOCTaBIEHHE KOTOPOH
OCYIIECTBIISIOCh B dJeKTpoHHOM Buae uepe3 EIY wmm IIT'Y JIO, nubo
nocpeactBomM M®II, 3asButento odbecrieurBaeTCsi BO3MOXHOCTh OIEHKH KauecTBa
OKa3aHus yCIYTH.

2.16. TlonmydeHue ychnyr, KOTOpbIe SBJISIOTCA HEOOXOJIUMBIMU U
00s3aTENbHBIMU ISl IPEOCTABICHHS] MYHUIIMTIAIIBHON YCIIYTH, HE TpeOyeTcs.

2.17. Wuble TpeOOBaHHS, B TOM YHUCJIE YUYUTHIBAIOIIME OCOOCHHOCTH
MpeOCTaBICHUs ~ MyHUIMOAIbHOM  ycnyru B MO®PI[ u  ocobGeHHOCTH
MPeI0CTaBICHUS MYHUIIUNIATBHON YCIYTH B JIEKTPOHHOU (opMme.

2.17.1. IlpenocTtaBieHWe MYHULMNAIBHON Yycayru nocpeactsom MOIL]
ocymectisieTcs B noapasaeneHusx ['bY JIO «M®L» npu HAIMYUK BCTYIUBILETO
B CWIy coryameHus o B3aumonaeictBuu mexay ['bBY JIO «M®L» u OMCY.
[IpenocraBnenne MyHUUMNAIbHOU yciayrd B uHbIXx M®DI] ocymectisgercs npu
HaJM4YUU BCTYNUBIIErO B CHJIy COrJalI€HHs O B3auMmozencTtBuu Mmexay I'bBY JIO
«M®IL» n napim MOII.

2.17.2. TlpenoctaBieHHE TOCYAapCTBEHHOM YCIYTHM B JJIEKTPOHHOM BHJE
OCYHIECTBIIIETCS MPU TEXHUYECKON peanu3anuu yciyru nocpeactsoMm III'Y JIO
w/unu EINTY.

3. COCTaB, MMOCJICAOBATCIIBHOCTDL U CPOKH BBITIOJIHCHUSA aIMHUHUCTPATUBHBIX
mnpoueayp, TpC6OBaHI/ISI K IMOPAAKY MX BBIIIOJIHCHUA, B TOM YHUCJIC 0COOEHHOCTH
BBIIIOJIHCHUS aIMUHUCTPATHBHBIX IIPOLCAYP B SHCKTPOHHOﬁ q)opMe, a TaKKC
0COOEHHOCTH BBIIOJHEHHS AIMUHUCTPATUBHLIX IIPOLCAYP B
MHOI‘O(i)YHKI_II/IOHaJIBHBIX HCHTpax

3.1. Cocras, MOCJIE0BATEILHOCTD u CPOKHU BEITIOJTHEHUS
aIMUHUCTPATUBHBIX NPOLETYP, TPEOOBAHUS K TOPSAIKY UX BBIITOJIHEHUS

3.1.1. IlpenocraBieHue MYHMLIHMNAIbHOW YCIyr'M BKJIIOYaeT B ce0s
CJIeIyIOIIMe aIMUHUCTPATUBHBIE MTPOLIETYPHI:

1) mpueM JOKYMEHTOB MW perucTpanus 3asBICHUS O MPEAOCTaBICHUU
MYHHUIIUTIAIBHON yCIyTH - 1 pabouunii 1eHb;

2) PaccmoTpenue JOKYMEHTOB O MPEAOCTABICHUH MYHUIUNAIBLHON yCIyTH
W TpPUHATHE PEIIeHUS O TPEJOCTABICHUM YCIYrM WM 00 OTka3ze B
MPEIOCTaBICHUH YCIyry 3asBUTENIO - 11 pabounx anHei;

3) IlogroroBka OTBeTa 3asfBUTENIO O MPEIOCTABICHUH MYHHUIIMNAIbHOU
yciyrd Wik o0 OoTKaze B MPENOCTaBICHUM MYHULMUIAIBHOW yciyru - 6 pabounx



JTHEM;

4) Bblmaua pesynbTaTa NPEJOCTABICHHS MYHHUIMIAIBHOW yciayru — 2
paboyux JHS.

[locnenoBaTenbHOCTh  AJAMUHUCTPATUBHBIX JEHCTBUN  (mpoueayp) IO

MPEJIOCTAaBICHUI0O MYHHUIIMIAIbHOW YCIYyrM OTpakeHa B OJNOK — cXeMe,
npeacraBieHHod B Ilpunoxkenun Ne 2 Kk HacrodmemMy AJIMHHUCTPATUBHOMY
PETJIAMEHTY.

3.1.2. Ilpuem u  peructpamuss 3asBICHHS O  MPEIOCTaBICHUU
MYHHUIIUTIATBHON YCIIYTH.

3.1.2.1. OcHoBanue [ Hayana aJIMHHUCTPATUBHOM IPOLEAYPHI:
MOCTYIUIEHUE B OpraH, OTBETCTBEHHBIM 3a MpPEIOCTaBICHUE MYHUIIMIATIbHON
yciyrd (HauMEHOBaHWE) WIM B aJMUHUCTPAIMI0 MYHHUIIMIAIBHOIO OOpa30BaHUS
Ha UM TJaBbl aJIMUHUCTPAllMd MYHHUIMNAIbHOTO oOpa3zoBaHus JIeHMHTpaJaCKOH,
3asiBJICHHUS] C KOMIUIEKTOM JIOKYMEHTOB, IPEIyCMOTPEHHBIX M. 2.6 HACTOSIIEro
aJIMUHUCTPATUBHOIO PErJIaMEHTA.

3.1.2.2. Jlumo, OTBETCTBEHHOE 3a BBINOJHEHHE aJMUHUCTPATUBHOMN
IPOLEAYPHI: AOHKHOCTHOE JIMIIO, HAaJEJIEHHOE B COOTBETCTBUU C JOKHOCTHBIM
perjiaMeHToM (DYHKIMSMU 1O BBITOJHEHUIO aJIMUHUCTPATUBHOM MPOIEAYPHI MO
NpUeEMy 3asBIICHHMI, B TOM uwMcie noctynuBmux depe3 III'Y JIO, mposepke
JOKYMEHTOB, TMPEACTABICHHBIX JJI1 TMOJY4YEHUS MYHUUUINAIBHON YCIyru, u
MOJTOTOBKE MPOEKTOB PEHICHU O mpeaocTaBieHuu (OTKa3ze B MPEJAOCTaBICHUN)
MYHHUIIUTAIBHON YCIYTH (J]ajiee - UCIIOJHUTEIb).

[Ipu npueme 3asBIeHUS U HEOOXOAMMOIO KOMIUIEKTa JOKYMEHTOB
UCIIOJIHUTEb:

1) npuHuMaeT 3asBI€HHE W JOKYMEHTbl NIPU HaJU4YUM JIOKYMEHTa,
MOATBEPKAAIOLIETO MOJIHOMOYHS 3asBUTEIIS;

2) mpoBepsieT KOMIUIEKTHOCTh MPEACTABICHHBIX JOKYMEHTOB B COOTBETCTBUU
C OmHchio, OQopMIEHHOM B JBYX Odk3eMmiuisipax. OJIHUH SK3EMIUSIp OIHCH
MOJIIIMBAETCA B JIEJ0, IPYro C OTMETKOM O JaTe nmprueMa yKa3aHHbIX 3asBJICHUS U
JOKYMEHTOB B JIeHb NpUEMa BpydaeT 3asiBUTENIO MOJ POCIHCH WM HaIpaBiseT
€My 3aKa3HbIM MOYTOBBIM OTIIPABICHHEM C YBEJAOMJIEHHEM O BPYUYEHHH (B cCilydae
eciu ToKyMeHThI noctynuin B OMCY/Opranuszanuio mno noyre).

B onucu ykassiBaroTcs:

— JaTa npruemMa 3asiBJICHUs U JOKYMEHTOB;

— nepeveHb JOKYMEHTOB C YKa3aHUEM X HAUMEHOBAHUs, PEKBU3UTOB;

— KOJIMYECTBO JUCTOB B KaXJAOM JOKYMEHTE;

— dbaMuuss ¥ MHULIMAIBI OTBETCTBEHHOI'O CIIELMANUCTA, MPUHSBILETO
JOKYMEHTbl W CJEeNaBIIEr0 COOTBETCTBYIOIIYIO 3allMCh B KHUTE DPETUCTpaIluu
BXOJIAIIMX JTOKYMEHTOB, a TAKXKe €ro MOAMNKCH;

— (dbaMuIusl 1 UHULUAJBI 3asIBUTEIS, a TAKXKE €T0 MOJIUCH;

— HOMep TeneoHa, 0 KOTOPOMY 3asBUTEIb MOXET Y3HATh O CTaJuH
paccMOTpEHUsl TOKYMEHTOB;

3) ocylecTBISeT NEPBUYHYIO HKCIEPTU3Y CBEACHUH, coaepxkaluxcs B
MPEACTABICHHBIX 3adBICHUM M JOKYMEHTaX, Ha TpeIMeT MpPaBUIbHOCTH
oopMIIeHUS 3asBICHUS, KaYeCTBA MPECTABICHHBIX JOKYMEHTOB, IPUIaraeMbIX K
3asIBJICHUIO: OTCYTCTBUE B JOKYMEHTaX MOJYUCTOK, MPUITHUCOK, 3a4EPKHYTHIX CIIOB,
WHBIX UCTIPABICHUN, HEUUTAEMBIX TEKCTOB, CBEPSIET C OPUTHMHAIIOM (B CIydyae eciu
MIPE/ICTAaBIICHbI KOMUU JOKYMEHTOB);



4) BU3HMpYET KaXIbld MPUHATHIA JIOKYMEHT, 32 HUCKIIOYEHHEM OPHUTHHAIIOB
JOKYMEHTOB, BBIJAHHBIX TOCYIapCTBEHHBIMHU OpraHaMu, M HOTapHaJIbHO
3aBEPEHHBIX KOMHI IOKYMEHTOB;

5) B ciydae, eciu 3asABJIEHME O NPEJOCTABICHUU MYHHUIMNAIBHOM yCIyru
opopMiIeHO C HapylleHHeM TpeOOBaHM, YCTAHOBJIEHHBIX IYHKTOM 2.6.
HACTOSIIEr0 AJIMUHUCTPATUBHOTO periiaMeHTa, U(Miu) TOKYMEHThI, YKa3aHHbIE B
nyHKTe 2.6. HacToAlmero AJMHHUCTPATUBHOIO, NPEJCTABICHbl HE B IOJHOM
o0beMe, B TeueHHe Tpex pabouux JHEH co JHS TNpuema 3asBICHUS O
MPEJIOCTAaBICHUN MYHMIMIAIBHON YCIYTH HaIlpaBisieT 3asBUTENIO CIOCO00M,
yKa3aHHBIM B 3asBJICHUHU, YBEJOMJICHHME O HEOOXOJAMMOCTU YCTpaHEHUs B
TPUALIATUIHEBHBIA CPOK BBISIBJICHHBIX HapylleHUH H(WiK) NpeacTaBlIeHUs
JOKYMEHTOB, KOTOPbIE€ OTCYTCTBYIOT;

6) perucTpupyer 3asBICHUE:

- B TEYEHHE OJHOTO paboyero JHS CO JHS MPEACTABICHUS HaIJIeKAITUM
o0pa3zoM 0hOPMIIEHHOTO 3asiBJICHUS O MPEJAOCTABICHUN MYHUILIMIIAIBHON YCIYyTH U
B [TIOJIHOM 00bEMeE MpHUIaraeéMbix K HEMy IOKYMEHTOB;

3.1.2.3. Pe3ynpTaToM agMHHUCTPATUBHOW MNPOLENYPHI SBISIOTCS NPUEM U
perucrpanusi 3agBICHUS U JOKYMEHTOB, YCTAaHOBJIICHHBIX IYHKTOM 2.6
aIMUHUCTPATUBHOIO PETJIaMEHTa, UJIK OTKa3 B IPUEME 3asBICHUS U JOKYMEHTOB,
YCTAHOBJIEHHBIX MMYHKTOM 2.6 aIMUHUCTPATUBHOTO pEriaMeHTa.

MakcumalnibHasi MPOAOIKUTENBHOCTh aAMUHUCTPATUBHON mpoueaypsl - 1
pabouuil JeHb MOMEHTA MOCTYIUICHUS 3asBJICHUS U JOKYMEHTOB, YCTAHOBJIECHHBIX
IIyHKTOM 2.6 aAMUHHACTPATUBHOT'O PETJIAMEHTA.

3.1.3 PaccMmoTpeHrne JOOKYMEHTOB O MPEJOCTaBICHUH MYHHIIMIAIBHON
YCIYTU W TOPUHSITHE PEIICHUS O TMPEJOCTABICHUM YCIYTH WM 00 OTKaze B
IPEIOCTABIECHUH YCIYT'H 3asBUTEIIO:

3.1.3.1. Cneunanuct, OTBETCTBEHHBIA 3a MPENOCTABICHUE MYHULMNAIBHON
yCIIyTU, TPOBEPSET MPEICTABICHHBIC 3asBICHUE U JTIOKYMEHTBI, YCTaHOBJIECHHBIE
NyHKTOM 2.6 aJIMHHHCTPATUBHOI'O perjamMeHTa, W IPUHUMAET pEUICHUE O
MPEeIOCTAaBICHUN MYHUIMNAIBHOM YCIYyrd WM 00 OTKa3e B NPEIOCTaBICHUU
MYHHUIIMTAIBHOW YCIYTd IPH HAJIWUYUU OCHOBAHHM, YCTaHOBJIEHHBIX MYHKTOM 2.8
aJIMUHUCTPATUBHOIO PErJIaMEHTA.

3.1.3.2. Pe3ynpTaToM aIMHHUCTPATUBHOW MPOLEAYPHI SABISETCA MPUHITHE
pelIeHus O TMPEeAOCTABICHUHM MYHUIUNAIBHOW YCIYyrd MM 00 OTKa3e B
MPEeI0CTAaBICHUN MYHUIIUTIAIBHON YCIIYTH.

MakcumaibHasi MPOIOJKUTENbHOCTh aJIMUHUCTPATUBHONW Tipouenypsl - 11
pabouux JTHEM.

3.1.4 IloaroroBka OTBETa 3asBUTENI0 O NPEAOCTABICHUN MYHUIIMIAIBHON
yCcIyTu uian 00 0TKa3e B NPeJOCTaBICHUN MYHUILIMIIAIbHON YCIYTH.

3.1.4.1. Cneunanuct, OTBETCTBEHHBIM 32 MPEAOCTABICHUE MYHHULIMIAIBHON
yCIyTU, TPU TPUHATHUU PELICHUS O MPEeAOCTABICHWH MYHUIMIAIBLHOW YCIYTH,
rOTOBUT OTBET B BUJIE€ pa3pelICHUs] Ha UCIOJIb30BaHUE BO3IYIIIHOTO IPOCTPAHCTBA
HaJl TEpPpPUTOpPHEN MYHULUIAIBLHOTO OO0pa3oBaHUs TPU  OCYLIECTBICHUHU
aBUALIMOHHBIX paboT, MapallIOTHBIX MPBDKKOB, JAEMOHCTPAIMOHHBIX TIOJETOB
BO3JYIIHBIX CY/IOB, MOJETOB OECHUIOTHBIX JIETAaTENbHBIX annaparoB, MOIbEMOB
NPUBSI3HBIX ~ a’pOCTAaTOB, a TaKXke TMOocaaku (B3nera) Ha  IUIOUIAJKH,
pacnoyioKeHHbIE B TpaHHUIaX MYHHUIUNAIBLHOTO o0Opa3oBaHus JIleHUWHIpajcKon
o0nacTH, CBEAGHUS O KOTOPBIX HE  OMyOJMKOBaHbI B  JIOKYMEHTax



a’pOHABUTAIIMOHHOW uWH(pOpMaIu, 1Mo ¢GopMe COrjJacHO NPWIOKEHUI0O 3 K
aIMUHUCTPATUBHOMY PETJIaMEHTY.

B cnydae npunstHs pemieHuss 00 OTKaze B MPEAOCTaBICHUU
MYHHUIIUOAIBHOW YCIYTH, CIHEUUATUCT, OTBETCTBEHHBIM 3a MPEIOCTaBICHUE
MYHUIIUNAIBHOW YCIYyTH, B MPOCTOM NUCBMEHHON (opMe TOTOBUT 3asiBUTEINIO
MOTHUBUPOBAHHBIA OTKa3 B MPEJOCTABICHUMM MYHUIUMNAIbHOW yciayru. OTBeT
BbIIA€TCs 3aBUTEIIO MU JUUHOM siBke B OMCY.

3.1.4.2. Pe3ynprar = aAMUHUCTPATUBHOM  NPOLEAYPHl  SIBISAETCS:
MOJATOTOBJIEHHOE Pa3pellleHre Ha MCIOJIb30BAaHUE BO3YIIHOIO MPOCTPAHCTBA HAJl
TEPPUTOPHEN MYHMIIMIAIBHOTO 00pa30BaHUs MPU OCYHIECTBICHUH aBUALIMOHHBIX
paboT, MapalioTHBIX MPBIKKOB, JEMOHCTPALIMOHHBIX MOJETOB BO3AYUIHBIX CYJIOB,
MOJIETOB ~ OECHWJIOTHBIX  JIETATEIbHBIX  alapaToB, MOJBEMOB IPUBSI3HBIX
a’poCTaToB, a TaKXe TMOcajgkud (B3JeTa) Ha IUIOLIAJKU, PACIOJIOXKEHHbBIE B
rpaHULIaX  MYHHUIMOAIBHOIO  O0pa3oBaHUs, CBEIEHUA O KOTOPBIX  HE
ONMyOJIMKOBaHbl B  JIOKYMEHTAaX a’3pOHABUTAIIMOHHOM  HMH(POPMALMK  WIH
MOJATOTOBJIEHHBII MOTHBUPOBAHHBIA OTKa3 B MPEAOCTABICHUM MYHUILIMIIATIBHON
YCIIyTH.

MakcumainbHasi MPOAOIKUTENIBHOCT aAMUHUCTPATUBHON Mpoueaypsl - 6
pabouux THEeW ¢ MOMEHTa IPUHSTHS PELIEHUs O IPEIOCTaBICHUN MYyHHUIIUIAIbHON
yCIyTu uian 00 0TKa3e B NPeJOCTaBICHUN MYHUILIMITAIBHON YCIYTH.

3.1.5. Boigava pe3ynbTaTa NpeoCTaBICHUS MyHUIIMIIAIBHON YCIIYTH.

3.1.5.1. Cnenmanucrom, OTBETCTBEHHBIM 3a MIPEAOCTABICHUE
MYHUIIUOAIBHOW YCIYyTM MPOU3BOAMTCS HUHGOPMHUPOBAHUE 3asBUTENS WJIU
MpEeACTaBUTENsl 3asABUTENsT O BPEMEHM M MeCTe TOJy4YeHUsi pe3yJjbTara
MPEeIOCTaBICHUS MYHUITUNIATBHONU YCITYTH.

MakcumanibHasi MPOJOIKUTENbHOCTh aJAMUHUCTPATUBHON MPOLEAYpHl - 2
paboyux JHS.

PesynpTaToM  aIMMHMCTPATMBHOM  MNPOLEIYpbl  SBJISETCS  Bpy4YEHHE
3asIBUTENIO0 WJIM TPEICTaBUTENIO 3asBUTEJS MOJATOTOBJIEHHOTO pa3pelleHUs Ha
MCIOJIb30BaHUE BO3IYIIHOTO MPOCTPAHCTBA HAJl TEPPUTOPUEH MYHHUIIUIATBLHOTO
o0pa3oBaHus MPHU OCYILECTBICHUH aBUAIIMOHHBIX Pa0OT, MapalltOTHBIX MPBLKKOB,
JEMOHCTPALlMOHHBIX TOJIETOB BO3JAYIIHBIX CYIOB, TMOJETOB OECHUIOTHBIX
JIeTaTeNIbHbIX alllapaToB, MOJbEMOB MPUBI3HBIX a3POCTATOB, a TAKXE IMOCAIKU
(B37eTa) Ha IUIOLIAJKMU, PACIHOJOXKEHHbIE B TPAHHUIAX MYHHUIUIAIBLHOTO
oOpa3oBanus JIeCHMHrpaacKoil 00J1acTH, CBEICHHS O KOTOPhIX HE OMYyOJIMKOBaHbI B
JOKYMEHTaX a’pOHaBUTAIMOHHOW MH(GOpMAIMU UM MOTHBHPOBAHHOI'O OTKa3a B
MPEeI0CTAaBICHUN MYHUIIUTIAIBHON YCITYTH.

3.4. OcobeHHOCTH BBIMOJHEHUS AJIMHHHCTPATUBHBIX MPOLEIYp B
AJIEKTPOHHOM (opMe.

3.4.1. IlpenocraBneHne MyHHIMNaipHOW ycinyru Ha EIIY un IT'Y
OCYLIECTBIIIETCS B COOTBETCTBUM ¢ PenepanbHbIM 3aKk0HOM 0T 27.07.2010 Ne 210-
®3 «OO0 opraHuzaluM MPeJIOCTaBICHUS TOCYJAPCTBEHHBIX W MYHHUIIMIAIbHBIX
yciyry, ®@enepaibHbiM 3akoHOM 0T 27.07.2006 No 149-03 «O6 wundopmariumu,
MH(OPMAIIMOHHBIX TEXHOJOTUSAX U O 3aluTe MHPOPMALMNY), MOCTAHOBICHUEM
IIpaBurensctBa Poccuiickoit @enepauun ot 25.06.2012 Ne 634 «O Bupax
AIIEKTPOHHOM MOJANUCH, UCTIONB30BAHUE KOTOPBIX JOIYCKAETCs MPHU OOpallleHuH 3a
MOJIYYeHHEM T'OCYIapCTBEHHBIX U MYHUIIUTIATBHBIX YCIYT».



3.4.2. Jlna nonydeHus myHununainpbHou yciyru depe3 EII'Y wmnm uyepes
[II'Y 3asBuTENI0 HEOOXOAUMO MPEABAPUTENBHO MPOUTH MPOIECC PETHCTpAllU B
Enunoii cucreme naentudukanuu u ayrentudukanuu (nanee — ECUA).

3.4.3. MyHunumnanbHas yciayra MoxeT ObITh moiydeHa depe3 III'Y, nubo
yepe3 EIN'Y crenyrommumu cnocobamu:

¢ 00sA3aTeNbHOM TMUHOM siBKOM Ha npueM B OMCY;

3.4.4. Ina nopaum 3asBieHus udepe3 EIIY wim uyepes III'Y 3agButens
JOJIKEH BBINIOJIHUTD CIICYIOLINE IEUCTBUSA:

npoiTu uaeHTuukamuio u ayrenrugukannio B ECUA;

B nuyHOM kabuHete Ha EIII'Y unu Ha [II'Y 3anoaHUTh B 371€KTPOHHOM BHJIE
3asBJICHUE HA OKa3aHUE MYHULUIIAIBHOW YCIYTH;

MIPUJIOKUTD K 3asIBJIEHUIO JJIEKTPOHHBIE TOKYMEHTHI;

3.4.5. B pe3ynpTaTe HampaBleHUS IAKETa OJJIEKTPOHHBIX JIOKYMEHTOB
nocpenctsom [I'Y, mubo yepe3 EINI'Y B cooTBeTCTBUU C TpeOOBAHUSIMHU MYyHKTA
3.2.5 aBTOMAaTU3UPOBAHHOW HMHPOPMALMOHHON CHUCTEMON MEXBEIOMCTBEHHOTO
ANEKTPOHHOTO B3aumojeicTBus (nanee — AMC) npousBoauTcs aBTOMaTHyecKas
perucTpanusi MOCTYNHBIIETO IMAKETa JJIEKTPOHHBIX TOKYMEHTOB W IPUCBOCHUE
MAaKETy YHUKaJIBbHOrO HoMepa aena. Homep nena noCTyneH 3asBUTENIO B JINYHOM
kabunere [1I'Y unu EINT'Y.

3.4.6. Ilpu mpepoctaBieHMHM MyHULUNAIbHOU yciyru uepes III'Y, nubo
yepes EIT'Y nomxkHocTHOE nriio OMCY BBINOJHSET CAEAYIOMINE ACHCTBUSA:

B JIeHb perucrtpaiuu 3armpoca Qgopmupyet uepe3 AWC npurnamenue Ha
pueM, KOTOpoe JODKHO colepxkaTh clenyromyto naopmanuio: agpec OMCY,
0 KOTOPOMY HEOOXOJUMO OOpaTUTHCS 3asBUTENIO, JaTy U BpeMs pueMa, HoMep
ouepeau, UACHTU(PUKALUOHHBI HOMEpP MpPUIJAIICHUS W MEepeYeHb TOKYMEHTOB,
KOTOpble He0OX0oauMO npeacTaBuTh Ha mpueme. B AUC neno nepeBoauT B cTatyc
«3asBUTENDb TMpUTiamieH Ha npuem». [Ipuem Ha3zHayaeTcs Ha Oy KAHIIYIO
CBOOOJIHYIO 1aTy U BpeMs B COOTBETCTBUU ¢ Tpaduxom pabotst OMCY.

B ciiyyae HesBKM 3asBHUTEINIA HA MPUEM B HA3HAYECHHOE BPEMS 3asIBIICHUE U
nokymeHTbl xpaHsatcs B AWMC B Teuenne 30 KaneHOapHbIX JHEH, 3aTeEM
noipkHoctHoe juno OMCY, HazeneHHoe, B COOTBETCTBUM C JOJIKHOCTHBIM
periaMeHToM, (QYHKUUAMH MO TMPUEMY 3asBICHUA U JOKyMeHTOB uepe3 [II'Y,
mu6o yepe3 EIII'Y mepeBoautr noxymenTthl B apxuB AWC. 3asButenb noJKeH
ABUTHCSA HA MPUEM B YKa3aHHOE BpeMs. B ciydae, ecnu 3asBUTENb SIBUJICS MO3XKE,
OH 0O0CIIyXMBaeTcs B TMOpsAKe KUBOM ouepenu. B moOoM u3 cioydaes
noipkHoctHoe yiiio OMCY, Benyiiee npuem, otMeudaeT (akT sIBKU 3asBUTENS B
AUC, neno nepeBoaurt B craryc «IIpuem 3assBUTENS] OKOHYEH».

ITocne paccMOTpeHUsI JOKYMEHTOB U IPUHATHS PELICHUS O MPEIOCTaBICHUN
(oTkaze B MPEAOCTaBIICHWH)  MYHUIUNAIBHOW  YCIYrM  3amojHseT
npenycmoTpennbie B AVIC GopMbl 0 NpUHATOM pEelIeHUH U NEPEBOAMUT N0 B
apxuB AUC.

HomkHocTHOE o OMCY yBenoMiIsieT 3asiBUTENS O IPUHATOM PEIICHUU C
MTOMOIIBIO YKa3aHHBIX B 3aBJIECHUU CPEACTB CBSI3H, BBIAAET JOKYMEHT IPU JUYHOM
obpamenuu 3assutens B OMCY.

3.5. OcobeHHOCTH BBIMOJHEHUS AJIMHHHCTPATUBHBIX MPOLEIYp B
MHOTO()YHKIIMOHAJBHBIX LIEHTpaXx.

3.5.1. B canyuae mnomaun pokymeHToB B OMCY mnocpenctsom MODI]
cnennanuct M®II, ocymecTBIAONMN TpUeM JOKYMEHTOB, NPEACTABICHHBIX IS



MOJTyYeHUS] MYHUIIUTIATBHON yCIYTH, BBITIOJHSCT CICAYIONINE CHCTBUSA:

a) ompeessaeT NpeaAMET o0pallleHus;

0) yZOCTOBEpsIET JMYHOCTHh 3aSBUTENS WIA JUYHOCTH W TOJTHOMOYHS
3aKOHHOTO MPEACTABUTENS 3asBUTENS — B CiTydae oOparieHus PU3nIecKoro JInIa;

yIOCTOBEPSICT JIMYHOCTh M TOJHOMOYHS TPEACTABUTENS IOPUAMYECKOTO
JUIa WM WHANBUAYAIBHOTO WpPEANPUHHMATENS — B Clly4ae oOpalieHus
IOPUIMYECKOTO JINIA WIIM WHAUBHIYATEHOTO TPEAIPUHAMATEIIS,

B) MPOBOJIUT MPOBEPKY MPABIIBHOCTH 3aTIOJHEHHS OOpaIeHIS;

T') IPOBOJIUT MPOBEPKY YKOMIUIEKTOBAHHOCTH MMaKeTa JOKYMEHTOB;

) OCYIIECTBIIIET CKAHMPOBAHKE MPECTABICHHBIX JJOKYMEHTOB, (JOPMUPYET
AIIEKTPOHHOE JIENI0, BCE TIOKYMEHTHI KOTOPOTO CBSI3BIBAIOTCS €AMHBIM YHUKAIHHBIM
UACHTU(DUKAIIMOHHBIM KOJIOM, TIO3BOJISIIOIIMM YCTAaHOBHUTH TMPUHAIIIC)KHOCTH
JOKYMEHTOB KOHKPETHOMY 3asBUTEIIO M BHIY OOpalleHHs 3a MYyHHIUIAIbHOU
YCIIyTOH;

€) 3aBepseT DJIEKTPOHHOE J€J0 CBOEH 3JIEKTPOHHOM MOANMCHIO (nanee -
JlD);

) HampaBlseT KOMHH JOKYMEHTOB M  peecTp JOKYMEHTOB B
OMCY/Opranu3zanuto:

- B DIJIGKTPOHHOM BHJIE (B COCTaBe MAKETOB JJIEKTPOHHBIX JieJ) B JCHb
oOpamienus 3aasureins B MOLI;

- Ha OyMaXXHbIX HOCUTENSX (B Ciyyae HEOOXOIMMOCTH 0053aTeIbHOTO
MPEIOCTABIICHUS] OPUTHHAJIOB JOKYMEHTOB) - B Te€UEeHHE 3 pabouux AHEH cO THS
oOpamienus 3asurens B MOL] nocpencTBoM KypbepcKoi CBSI3H, C COCTaBJICHUEM
ONMCH TIEpeaBaeMbIX TOKYMEHTOB, C yKa3aHHWEM JaThl, KOJIHYECTBA JIHCTOB,
dbamMumn, JOHKHOCTH U TIOIMTMCAaHHBIE YITIOJTHOMOUYEHHBIM criernanictom ML

[To oxoHuUaHWU MpueMa TOKYMEHTOB crierranuct ML BeigaeT 3asBUTEINIO
pacmucKy B IpHeMe JOKYMEHTOB.

4, CDOpMBI KOHTPOJIA 3a UCIIOJIHCHHUCM aIMUHUCTPATHBHOT'O PCTIIAMCHTA

4.1. Tlopsgok OCYIIECTBJICHMSI TEKYIIEro KOHTPOJs 3a COOJIIOJIEHUEM U
WCMOJIHEHUEM  OTBETCTBEHHBIMH  JOJKHOCTHBIMM  JIMIIAMUA  TOJIOKEHUM
AJIMUHUCTPATUBHOTO pErjaMeHTa M HWHBIX HOPMATHUBHBIX MPABOBBIX AaKTOB,
yCTaHABIIMBAIOMUX TPeOOBaHUS K MPEJAOCTABICHUIO MYHMIIMIAIBLHON YCIyTH, a
TaKX€ MPUHATUEM PEUICHUN OTBETCTBEHHBIMU JIUIIAMHU.

Tekymuii KOHTPOJIb OCYIIECTBISIETCSI OTBETCTBEHHBIMU CHELUATIUCTAMHU
OMCY no kaxaoi mpoieaype B COOTBETCTBUM C YCTAHOBJIECHHBIMU HACTOSIIIUM
aIMUHUCTPATUBHBIM PErJIAMEHTOM COJICp’KaHUEM JIEMCTBUM M CpOKaMU UX
OCYIIECTBJICHUS, a TaKXe IIyTeM IPOBEJICHUS PYKOBOJAMTENIEM (3aMECTUTEIIEM
pykoBoauTeNsl, HauabHUKOM oT/esa) OMCY npoBepOK UCTOJHEHHS MOJI0KEHUN
HACTOSIIIETO0 AJMUHHUCTPATUBHOTO PErJIaMEHTa, MHBIX HOPMATHBHBIX IPABOBBIX
aKTOB.

4.2. Tlopsimok ¥ MEPUOIUYHOCTh OCYILECTBICHUS MIAHOBBIX U BHETJIAHOBBIX
MPOBEPOK MOJHOTHI M KAYE€CTBA MPEAOCTABICHUS MyHUIIMIIATBHONU YCIYTH.

B wmemsix ocCyliecTBIEHHMS KOHTPOJsS 3a TMOJHOTOM M KayeCTBOM
MPEIOCTABICHNS MYHULIMIIATIBHOW YCIIYTH MPOBOJATCS TJIAHOBBIE U BHEIIJIAHOBBIE
MIPOBEPKHU.



[InaHOBBIE POBEPKHU NPEAOCTABIECHUS MYHULUIIAIILHON YCIYTH IPOBOISITCS
HE vYaule OJHOrO pa3a B TpPU TroJa B COOTBETCTBUM C IUIAHOM IIPOBEICHUS
MIPOBEPOK, YTBEPKAEHHBIM pykoBoauTenem OMCY.

IIpy mnpoBepke MOryT paccMaTpuBaThbCsi BCE BOIPOCHI, CBS3AaHHBIE C
MPEIOCTABICHUEM MYHHUIMNAIBHOW YCIyrd (KOMIUIEKCHBIE TMPOBEPKHU), WU
OTZEJIbHBIA BOINPOC, CBSI3aHHBIM C MPEIOCTABICHUEM MYHHIIMIAIBHOM YCIYTU
(TemMaTHuYeCcKue IPOBEPKHU).

BHemaHoOBblE  MPOBEPKM  MPENOCTABICHUS MYHULUNAIBHOW  YCIyru
MIPOBOJIATCS 1O OOpanieHUsIM (PU3NYECKUX, IOPUANYECKUX JUI U UHIUBUTYAIbHBIX
npeanpuHuMareseii, oOpaiieHusiM OpraHoB TOCYJapCTBEHHON BIACTH, OPraHOB
MECTHOI'O CaMOYIIPAaBJICHUs, UX JOJDKHOCTHBIX JIMIl, a TAKXKE B LEIAX MPOBEPKU
YCTPAHEHUSI HApPYILICHHWM, BBIABICHHBIX B XOJ€ IPOBEICHHOW BHEIJIAHOBOMU
MPOBEPKHU. YKa3aHHbIE OOpallleHHs] NOAJek,aT PEerucTpauiud B J€Hb HUX
MOCTYIUICHUSI B CUCTEME DJIEKTPOHHOTO JOKYMEHTOOOOpOTa U JEI0NPOU3BOJCTBA
OMCY.

O mnpoBeneHnun npoBepkHu u3naetcs npasoBoil akT OMCY o mpoBeneHun
IPOBEPKU MCIIOJIHEHMUS AJMUHHUCTPATUBHOIO pEIrVIaMEHTa I10 MPEAOCTABICHUIO
MYHULUNAIBHON YCITYTH.

Ilo pesynpraram NOpoBEAEHHS MPOBEPKU COCTABIACTCS AaKT, B KOTOPOM
JOJKHBI OBITh yKa3aHbl JOKYMEHTAJIbHO MOJITBEPXkACHHBbIE (haKThl HApYLICHUH,
BBISIBIICHHBIE B XOJI€ NPOBEPKH, WIM OTCYTCTBHE TAKOBBIX, a TaKXE BBIBOJBI,
cozep Kalye OLICHKY IIOJHOTBI M KayecTBa IPEIOCTABICHUS MYHULUNAIBHOU
YCIIYTH U MPEIJIOKEHUS 0 YCTPAHEHUIO BBIBICHHBIX IIPU MPOBEPKE HAPYLIECHUN.
IIpy 1npoBeleHUM BHEIUIAHOBOW IIPOBEPKM B AKTE€ OTPAXKAIOTCA PE3YIbTATHI
MPOBEPKH (PAKTOB, U3JT0KEHHBIX B OOpAIlEHNH, a TAK)KE€ BBIBOJBI U MPEITIOKECHHUS
10 YCTPAHEHUIO BBISIBICHHBIX MPU POBEPKE HAPYILLICHUIA.

I[lo pe3ynpTaTam paccMoTpeHus: 0OpalieHui 1aeTcsi MUCbMEHHBIN OTBET.

4.3. OTBETCTBEHHOCTHh JOJDKHOCTHBIX JIMI] 3a pEIIECHHUS M JEHCTBUS
(Oe3nmeiicTBue), mnpuHUMaeMble (OCYIIECTBIISIEMBbIE) B XOJ€ MPEAOCTABICHUS
MYHULHNAIBHOW YCIYTH.

JIOJKHOCTHBIE nuua, YIIOJTHOMOYEHHBIE Ha BBIITOJTHEHUE
aIMUHHUCTPATUBHBIX NENCTBUM, MIPEAYCMOTPEHHBIX HaCTOALINM
AJIMHUHHCTPATUBHBIM PETJaMEHTOM, HECYT IMEPCOHAIBHYIO OTBETCTBEHHOCThH 3a
coOmroieHneM TpeOOBaHUU ACHCTBYIONIMX HOPMATHUBHBIX MPABOBBIX aKTOB, B TOM
quciie 3a COONIOACHHUEM CpPOKOB BBIMOJIHEHUSI aJIMHHHCTPATUBHBIX JCHCTBUH,
MOJIHOTY MX COBEpIICHUS, COOJIIOJICHUE MPUHIIUIIOB MOBEACHUS C 3asBUTEISIMU,
COXPaHHOCTH JIOKYMEHTOB.

PykoBogutrenr OMCY HeceT mNepCOHAJbHYI0 OTBETCTBEHHOCTh 3a
oOecrieueHue npe10CTaBICHUs] MYHUIIMTAIBHONW YCIIYTH.

Pa6oraukn OMCY npu npenocTaBieHUHM MYHHUIMNAIBHOW YCIYTU HECYT
IIEPCOHAIBHYIO OTBETCTBEHHOCT:

- 3a HEHCIIOJTHEHUE 158071 HEHaJJIexalee HCIIOJIHEHUE
aIMUHHUCTPATUBHBIX NMPOLEAYP MPHU NMPEJOCTABICHUH MYHUIIUIIAJbHON YCIIYTH;

- 3a aeiicTBus (Oe3neiicTBHE), BIEKYIIME HapylIEHUE PaB U 3aKOHHBIX
UHTEpPECOB  (U3MYECKUX  WIM  IOPUJIMYECKUX  JIUL,  HWHIUBHUIYaJIbHBIX
IIpEaIPUHUMATEIIEH.

JIOJDKHOCTHBIE JIMIIa, BUHOBHBIE B HEHUCIIOJIHEHMM WIM HEHAIeKAIIEM
UCIIOJIHEHUH TpeOOBaHUW  HAcTOAWEro AJMHHUCTPATUBHOIO  PErjaMeHTa,



MPUBJICKAOTCS K OTBETCTBEHHOCTH B MOPSAJIKE, YCTAHOBICHHOM JAEHCTBYIOIIUM
3aKOHOIaTeJILCTBOM PD.

5. HocyneOHblii (BHECY1€OHBIN) MOPSAIOK 00KaTOBAHUS PEIICHUN U
neicTBui (0e31CHCTBUSA) a IMUHUCTPAIINH, & TAK)KE €r0 JIOJDKHOCTHBIX JIHIT

5.1. Mudopmanus s 3asiBUTEINS O €ro MpaBe MoJ1aTh Kanooy Ha
penienue u (Win) aencTeus (0e3nelcTBre) aIMUHUCTPAUU U (UJTK) €T0
JOJIKHOCTHBIX JIUL, MyHUIIUTAIBHBIX CIIYKAIIUX MIPU MPEJOCTABICHUH
MYHHUIIUIAIBHOW YCIYTH (Jajnee — xanoba)

3asBUTENM  BOpaBe  OOKajJoBaTh  pEIIEHUs, TNPUHATBIE B  XOJe
MPEeNIOCTAaBICHUS MYHHUIIMNAIBHOW yCIYrH Ha J00OM JTamne, AeHcTBUs
(Oe3neicTBUS) TOMKHOCTHBIX JIUI], MYHULUMIABHBIX CAY>KAIUX aIMUHUCTPALIUN.

5.2. IIpeamer xanoObl

3asgBUTENb MOXKET OOpaTUThCS C >Kajno0oil Ha HapylleHUEe MNopsAaKa
MPEeIOCTaBICHUS MYHUIIUTIATBHOM YCIIYTH, B TOM YUCJIE B CIECAYIONINX CIy4asx:

- HapyIIEHUE CPOKa PETUCTPAIH TOKYMEHTA;

- HapyllIEeHHUEe CPOKa MPEIOCTaBICHUS MYHUIIUIIAIBHON YCIIYTH;

- TpeOOBaHHME Yy 3asBHUTENS JAOKYMEHTOB, HE MPEIyCMOTPEHHBIX
HOPMATUBHBIMH TpaBOBBIMH akTamu Poccuiickoit dexnepanny, HOPMAaTUBHBIMU
MPaBOBBIMM aKTaMH OOJACTH, MYHULMUIAIbHBIMH HOPMATHUBHBIMH IPaBOBBIMU
aKTaMy JUIsl IPEJOCTABICHNS] MYHULIUIIATbHON YCIYTH;

- OTKa3 y 3asBUTENs B IMpPUEME JIOKYMEHTOB, IMPEIOCTABICHHE KOTOPBIX
MPEeIyCMOTPEHO HOPMAaTUBHBIMHU MpaBOoBbIMU akTamu Poccuiickoit denepanuu,
HOPMATHBHBIMU MMPABOBBIMU aKTaMH 00JIACTU U MyHUIIUTIATBHOTO 00pa30BaHus;

- OTKa3 B PEIOCTaBICHUN MYHUIIUIAIBHON YCIIYTH, €CITM OCHOBAHMS OTKa3a
HE TMPEeayCMOTpPeHbl (ellepallbHbIMU 3aKOHAMU W MPHUHATBIMH B COOTBETCTBHUU C
HUMHA WHBIMH HOPMAaTHBHBIMHU NIPaBOBBIMM akTamu Poccuiickoi Penepaunu,
HOPMATHUBHBIMU MMPABOBBIMU aKTaMH 00JIACTU U MyHUIIUTIATBHOTO 00pa30BaHus;

- 3aTpe0OBaHUE C 3asBUTENS MPU MPEAOCTABICHUH MYHUIUIAIbHOM
yCIYTU IUIaThl, HE TPEIyCMOTPEHHONM HOPMATHUBHBIMU MPABOBBIMU aKTaMU
Poccuiickoit ®enepanyiy, HOPMATUBHBIMU TPABOBBIMH aKTaMH OOJacTH U
MYHHUIIUIIATBHOTO 00pa30oBaHus;

- OTKa3 JOJDKHOCTHOTO JIMIla aJMUHUCTpAllMd B HUCIpaBICHUU
JOMYIICHHBIX ONEYaTOK W OMIMOOK B JIOKYMEHTaX, BBIIAHHBIX B pe3yJbTaTe
MPEIOCTAaBICHUS MYHUIMNAIBHOM YCIyrn auOO0 HapylIeHHWE YCTaHOBIEHHOTO
CpOKa TaKUX UCIpPaBICHUH.

5.3. Opranbl MECTHOIO CaMOYIpaBJI€HUS W YIOJHOMOYEHHBIE Ha
paccMOTpEeHHUE KalloObl JOHKHOCTHBIE JIMIA, KOTOPHIM MOXET OBbITh HalpaBlieHa
xKanoba

XKanoba nHa  peiictBus  (Oe3neWCTBHS) W PELICHUSA,  IPHUHSITHIC
(ocyliecTBIEHHbIE) B XOA€  MPEJOCTaBICHUS  MYHULMIAIBHON  YCIYT'U
HampaBisieTcss B aJIMUHUCTPALMIO MYHMIMIAIBHOIO O0pa3oBaHUs U IO
MOPYYECHHUIO TJIaBbl (3aMECTHUTENs TIJaBbl) aJIMHHHCTPALMA MYHULHUIAIBLHOTO
o0pa3oBaHus paccMaTpUBAETCS CHEIUAIUCTOM aAMUHUCTPALMA MYHUIIUTIATBLHOTO
oOpa3zoBaHus.

5.4. Tlopsimok mo1auu U pacCMOTPEHUS JKATOOBI



XKamnoba momaércss nAMYHO (MOYTOBBIM OTIPABICHHWEM, B DJIEKTPOHHOMN
dbopmMe) B aAMUHUCTPAIMIO MYHHUIIUIIAILHOTO OOpa30BaHMs, PETUCTPUPYETCS B
OpraHu3allMOHHO-TIPABOBOM OTJENI€ B JIeHb €€ mnocTyruieHus. ['naBa ropoackoro
MOCEJICHUs TOPYYaeT PACCMOTPEHHE >KajJoObl MyTEM HAJOXKEHUS PE30JIIOIUU
OTBETCTBEHHOMY JODKHOCTHOMY JTHITY.

XKanoba nomxHa conepxarh:

- HaWMCHOBaHWE aJMHHHUCTPAIMH, JOJHDKHOCTHOTO JUIa JIHOO
MYHHITUTIATBHOTO CIIYXKAIeTO aIMUHUCTPAIlUU, PEIICHHUS W JCHCTBUS KOTOPOTO
00XKanyroTcs;

- ¢aMunuio, HuMs, OTYECTBO (TOCJICHEE - TPU HAIWYUHU) -
(bU3NYECKOTro NI, CBEICHUS O MECTE )KUTEIhCTBA 3asBUTEIS - GPUZNIESCKOTO JTUIIA
1100 HAMMEHOBAaHUE, CBEJICHUSI O MECTOHAXOXKICHHS 3asBUTEIS — FOPUIUIECKOTO
JauIa, a Takke HoMep (HoMmepa) KOHTakTHoro TtenedoHa, aapec (aapeca)
AJICKTPOHHOHN IMOYTHI (MMPU HAJIWYUHK) W TOYTOBBIA aapec, MO KOTOPBIM JOJIKEH
OBITH HAIIPABJICH OTBET 3asBUTEIIIO;

- cBeleHUsT 00 OO0XaldyemblX pEHICHUAX U JeUCTBUAX (0e31erCTBUAX)
JTOJHKHOCTHOTO JIMIIA aJMUHUCTPAIH THO0 MyHHUIIUIIATHHOTO CITYXKAIIero;

- JIOBOABI, HAa OCHOBAaHHWU KOTOPBIX 3asABUTEIH HE COTJIACEH C
pemieHueM W neiictBueM  (0e3nelcTBHEM)  JIOJDKHOCTHOTO — JiMlia  JiOOo
MYHHMITUTIATBHOTO  CIY)KAIIero aJIMHHHUCTPAIlMU. 3asBUTEIEM MOTYT OBITh
MIPEICTABIICHBI JOKYMEHTHI (IIPH HAJIMYHWH ), TIOJITBEPKTAFOIINE TOBOIBI 3aIBUTEIIS,
00 MX KOIHH.

JIOMKHOCTHOE ~ JIMIO, YINOJHOMOYEHHOE Ha PAaCCMOTPEHHE  KaloObl
OTKa3bIBACT B yIOBJICTBOPCHHUH JKAIOOBI B CICIYIOIINUX CIyYasX:

- HaJU4YMe BCTYIUBIIEIO B 3aKOHHYK CHJY peElICHUS Cy/a,
apOUTPaKHOTO CyZa MO Kanooe 0 TOM Ke MPEAMETE U MO TEM KE OCHOBAHUSM;

- TToj1a4a YKaja00kl JIMIIOM, TTIOJTHOMOYHSI KOTOPOTO HE TIOITBEPIKIACHBI B
MOPAJKE, YCTAHOBJICHHOM 3aKOHOIaTENbCTBOM Poccuiickoit denepaunu;

- HaJW4YWe PEUICHUs 1O kanobe, MPUHATOTO paHee B COOTBETCTBHUH C
TpeOOBaHUSIMHU HACTOSIIHMX [IpaBUII B OTHOIICHHH TOTO K€ 3aABUTEISA U MO TOMY
Ke TPEeIMETY >KajJo0bl.

Ocrapser xanody 6e3 oTBeTa B CIEAYIOLIUX CIydasiX:

- HaMMYMe B OKano0e HENEH3YPHBIX JHOO OCKOPOHMTEIHHBIX
BBIPOKCHUM, YTPO3 KU3HH, 3JOPOBBIO M UMYIIECTBY JOJPKHOCTHOTO JIUIIA, & TAKKE
YJICHOB €T0 CEMBH;

- OTCYTCTBHE BO3MOXXHOCTH TPOYHMTATh KAKYIO-JIMOO YacTh TEKCTa
XKanoOwl, pamunnio, UMs, oT4ecTBO (IpU HAIWYUK) W (WIM) MOYTOBBIA aJipec
3asiBUTEIIS, YKa3aHHBIE B jkajo0e.

5.5. Cpoku paccMOTpEHHUs KATOOBI

XKanoba mMOMIEKUT PACCMOTPEHHMIO TJaBOM (3aMecTUTENeM TJIaBbl)
aJIMUHUCTPAIIMA MYHHIIMITAIBHOTO 00pa30BaHUs B TCUCHHE MATHAANATH PabOYHMX
JTHEN CO JTHS €€ PETUCTPALMH.

B  ciaywae  oOkaloBaHMS ~ OTKa3a  MYHHUIMIAIBHBIX  CIIYXKallHX
aIMUHUCTPAIIMHA B TIPUEME JIOKYMEHTOB y 3asBUTEINS (IPEICTABUTEISA 3asIBUTEIIS)
au00 B UCIPaBICHUHM JOMYIICHHBIX OINEYaTOK W OIMMOOK WJIM B cllydae
0o0)KaJlOBaHMsI HApYyIICHHWS YCTAHOBJIICHHOTO CpOKAa TaKWX WCIPABICHUNA - B
TEUCHUE TATH pabOYMX JHEH CO THS €€ PeTUCTpaIuu.



5.6. IlepeyeHb OCHOBaHMI ISl MPUOCTAHOBJICHHSI PACCMOTPEHHUS JKaloObI B
ciydJae, ecim BO3MOXHOCTh MIPUOCTAHOBJICHUS peaycMOTpeHa
3aKOHOJaTesbcTBOM Poccuiickoin denepannu

OcHOBaHMI  JJI1  NPUOCTAHOBJIICHUS  PACCMOTPEHHS  JKaloObl  HE
MPEyCMOTPEHO.

5.7. Pe3ynbTat pacCMOTPEHHUS )KAITOOBI

5.7.1. Tlo pe3ynbTratam pacCMOTpPEHUS KaJloObl raBa (3aMECTUTEIb TJIaBbl)
aIMUHUCTPALIMM MYHMIIMIAILHOTO 00pa30BaHUsS MPUHUMAET pelieHue o0
yIIOBJICTBOPEHUH TPEOOBAHUM 3asiBUTENIS JIMOO 00 OTKa3e B X YJIOBIECTBOPEHUHU, O
YeM 3asBUTEIIIO Ta€TCs TMCbMEHHBIN OTBET.

5.7.2. B ciydae yCTaHOBJIEHUS B XOJI€ WM IO pe3yJbTaTaM PacCMOTPEHUS
XKaao0bl TMPU3HAKOB COCTaBa AIMUHHCTPATHBHOIO TIPABOHAPYIICHUS WU
MPECTYIUICHUS MMEIOIIUECSs MaTepualibl HE3aMEJIUTEIIbHO HaIlpaBisSIOTCS B
OpraHbl TPOKYPATYPHI.

5.8. Tlopsgok wHGOPMUPOBAHUS 3asBUTENISI O PE3yJbTaTax PacCMOTPEHUS
Ka00bI

He mno3nnee omHoro pabGouero mHs, CIEAYIOMIETO 3a JHEM MPUHATHS
peleHns, 3asBUTENI0 HaIMPaBIISIETCSI MOTUBHUPOBAHHBIM OTBET O pe3yjbTarax
paccMOTpEHHUs XKajloObl B MUCbMEHHON (hOpME MOYTOBBIM OTIPABICHUEM WIIH, 11O
KEJTaHUIO 3asBUTENS, B DICKTPOHHOW Qopme. 3asBUTEIhL HMEET MpaBoO Ha
nosyyeHue WHOOpMaMU W JOKYMEHTOB, HEOOXOIMMBIX i1 OOOCHOBaHHS U
PacCMOTPEHUS €T0 KaTO0O0HbI.

5.9. Iopsimok oOkamoBaHUsI PEIICHUS TI0 Kano0e

3asBUTENIM BOpaBe O0O0XKaJIOBaTh AeHCTBHs (0€37eHCTBHS) TOTKHOCTHBIX
JUI, TPUHUMAIONIMX YYacTHE B MPEAOCTABICHUM MYHUIIUTIAIBLHOW YCIyrd, a
TaKKe pelieHus, MPUHUMAaeMble UMU B XOJi€ MPEIOCTABICHUS MYHHUITUIIATBLHON
YCIIYTH, PEIICHUS TI0 pe3yJibTaTaM PacCMOTPEHUS KajJoObl, B MOPSAKE CyIAeOHOTO
o0’kajloBaHMs, B yCTAaHOBJIEHHOM 3aKOHOJaTelbcTBOM Poccuiickoit deneparuu
MopsIAKe.

OcHoBanveM sl Hadajia JocyacOHoro (BHecyaeOHOTro) oOKaloBaHUS
pereHui, aerucTBuil (0e3AeHCTBHI) TOKHOCTHBIX JIMI] OTIENa SIBJISIETCS *kKanooa,
MOCTYMNUBINAS B aIMUHUCTPAIIUI0O MYHUIIMTIATLHOTO 00pa3oBaHUs B MUCHMEHHOU
dbopme Ha OyMa)KHOM HOcHUTeNe TUOO0 B AJIEKTPOHHON Popme, a Takke oOpalieHue
3asBUTENIS B YCTHOU popMme.

5.10. IIpaBo 3asBUTENs Ha TMOJy4yeHUE HHGOOPMAIMUM U JIOKYMEHTOB,
HEOOXOUMBIX JIJISI 0OOCHOBAHUS M PACCMOTPEHUS KaT00bI

3asBUTENIM UMEIOT MPaBO OOPATUTHCS B aJIMUHUCTPAIUIO 32 MOJyYCHHEM
nHpopMaIK U JOKYMEHTOB, HEOOXOJAUMBIX NJii OOOCHOBAaHUSI U PACCMOTPEHUS
&Ka00BbI.

5.11. Cnoco6sl uHGOPMUPOBAHUS 3asBUTENICH O TMOPSAKE TOAa4Yd |
PacCMOTPEHUS KaTOOBI

B xone nuuHOro mpuema, yCTHBIX KOHCYJIbTallUi Mo TeaedOoHy 3asBUTEIIO
pas3bsICHSETCS MPaBO HA MOJydYeHHEe MHGOPMAUMK U JOKYMEHTOB, HEOOXOIUMBIX
Ui OOOCHOBaHHMSI M PACCMOTPEHHS JKaIOObl, a TaKXe MPEeIOCTaABISIETCS
nH(popMaIus 0 MOPsJIKE MOAa4YU U PACCMOTPEHHUS KAIOOBI.



[Tpunoxenue Ne 1

B agMuHuCTpano MyHUIMIIATIBLHOTO 00pa3oBaHus
«H3BECTKOBCKOE TOPOICKOE IIOCEIEHUEY

oT

(pammmusi, ©Ms1, OTUECTBO 3aSBUTEINS
(c ykazaHueM JIODKHOCTH

3asBUTENS — MPU MOJAYe 3asIBICHHS
OT IOPUANIECKOTO JIUIA)

(1aHHBIE JOKYMEHTAa, YJOCTOBEPSIOIIETO
JMYHOCTh (PU3HMUECKOTr0 JIULa/

MOJTHOEC HAaMMEHOBaHUE C YKa3aHHUEM
OpraHU3alMOHHO-TIPAaBOBO (OPMBI
FOPUINYECKOTO JIUIA)

(ampec MecTa KUTENbCTBA/HAXOKICHU)

TenedoH: , haxc
9J1. ajpec/moura:

3ASBJIEHUE
0 BBIJIa4a pa3pelleHysI Ha BHIOJHCHNE aBUAIIMOHHBIX Pa0boT, HapalltoTHBIX IPBIKKOB, EMOHCTPAI[HOHHbIX

TMOJICTOB BO3AYIIHBIX CYy/I0B, ITOJICTOB OCCIUIOTHBIX JICTaTEIbHBIX arraparTos,

MIOTbEMOB TIPHUBSI3HBIX a3POCTATOB HaJl HACCICHHBIMU ITYHKTaMH MYHUIMIIATBHOTO 00pa30BaHUs
«M3BECTKOBCKOE TOPOJICKOE ITOCENEHHEy, a TAKXKE IOCAIKHU (B3JIeTa) HA PacloioKEHHBIE B IPaHUIaX
MYHUIMIIANBHOTO 00pa3oBaHus «VI3BECTKOBCKOE TOPOACKOE MOCEICHUE) IUIOMAAKH,
CBEJICHHSI O KOTOPBIX HE OIMyOIMKOBAHBI B IOKyMEHTaX aspOHABUTAIIMOHHON HH(popManuu

[Ipomry BBLEATH paspelleHHe Ha HCIIOIb30BAHHE BO3IYIIHOI'O MPOCTPAHCTBA HaJ

(YKa3aTh HaCEJICHHBII MyHKT MyHHIUIIAJIBHOTO 00pa3oBaHus «/3BECTKOBCKOE TOPOICKOE TIOCETICHUEY)

JJIsL

(BUI AEATEIIBHOCTH TI0 MCIOJIb30BAHUIO BO3IYIITHOTO MTPOCTPAHCTBA)

Ha BO3AYIIHOM CYOHEC:

THUII

rOCYJapCTBEHHBIN (PETUCTPAIIIOHHBIN) OMTO3HABATEIBHBIN 3HAK
3aBOJICKON HOMEp (IIpH HATUYHN)

CpoK UCTIONB30BaHMS BO3AYIIIHOTO MTPOCTPAHCTBA HAJ] HACEIEHHBIM ITYHKTOM:
, OKOHYaHHE

Haydalio

MecTo HCHONB30BaHUS BO3IYIIHOTO IPOCTPAHCTBA HAJ HACEICHHBIM MIyHKTOM (mocanouHbIe
IUTOIIA/IKY, TIJIAHUPYEMBIE K HCIIONb30BAHMIO):

BpeMH HCIOJIb30BaHWA BO3AYHUIHOI'O IPOCTPAHCTBA HAaJ HACCJICHHBIM ITYHKTOM:

IIpunoxenue:

(mHEBHOE/HOUHOE)

PeSyJ'ILTaT PacCMOTPEHUA 3asBJICHUSA TMPOLLY BbIAATH Ha PYKU B aAIMHUHHUCTpAIUKW MYHUIIUIIAJIBHOT'O

00pa3oBaHUs

«/I3BeCTKOBCKOE

TopoJCKOC

TIOCCJICHUCY HaIrpaBUTb 1o anpecy:

b




HNHOC!

(Hy’)XHOE OTMETHTB)

(aucmo, Mecsii, TOx) (moamuch) (pacumdpoBka)



[Tpunoxenue Ne 2

BJiok-cxema
[IOCJIE10BATENbHOCTH JEUCTBUN UCTIONHEHUS MyHUIMIIAIBHOM yCIIyTu
«Bp1aua pasperieHust Ha BBIIOIHEHNE aBUAIIMOHHBIX padoT, HapallfoTHBIX PBIKKOB, IEMOHCTPAI[HOHHBIX
MIOJICTOB BO3YLIHBIX CY/IOB, IOJIETOB OECIIMIIOTHBIX JIETATEIFHBIX allllapaToB,

[IOIbEMOB IIPUBA3HBIX a3POCTATOB HaJl HACEICHHBIMU IIYHKTAMHU MYHULIUIIAIIBHOTO
obpazoBanus «3BECTKOBCKOE TOPOICKOE IIOCETICHHUEY, a TAKKe IIOCATKH (B3JIeTa) Ha PacloiIOKEHHbIC B
TpaHMIlaX MyHHUIUIAIBLHOTO 00pa3oBaHus «/3BECTKOBCKOE TOPOICKOE TIOCETICHNEY TUIOIMIAKH, CBEICHUS O
KOTOPBIX HE OIMyOJIMKOBAHBI B IOKyMEHTAX aypOHABUTAIIMOHHON HH(pOpMaLIUm»

HOJ’Iy‘ICHI/IC OTACIOM PECrUucCTpav U KOHTPOJIA UCIIOJTHCHHUA JOKYMEHTOB 3aIIipoca 3asiBUTCIIA
O IIP€JO0CTaBJICHUHN M\’IHHHHHaHBHOﬁ YCIyru

v

VYcraHOBIIEHUE IMYHOCTH 3asIBUTENS, IPOBEPKA ITOJIHOMOYHUH 3asBUTENS (B CiIydae oOpalieHus
[IPEJICTAaBUTENIEM 3asiBUTEISA), IPOBEPKA IMOJTHOTHI U IPABMILHOCTH O(POPMIIEHHSI JOKYMEHTOB

! v

[IpunsaTue u perucTparus 3anpoca Bo3sBpar 3asBuTeINo npencTaBIeHHBIX
3asIBUTEJIS O TIPEIOCTABICHUHT JOKYMEHTOB

MYHULUIIAJIBHON YCIyTH

v

PaccmoTpenne 3ampoca 3asaBUTENSA
0 MPEJOCTaBICHUU MYHUIIMIIAIIBHON YCIIYTH,
IIPOBEPKA MIOJIHOTHI U IIPABHIIBHOCTH

BrisiBiieHne ocHOBaHMIT 11 OTKa3a
B PETUCTPALMH 3aMPOCA 3aIBUTENS
0 IIPEAOCTABICHUN MYHHUIUITAIIBHON YCIyTH

3aIll0OJIHCHHUA JOKYMCHTOB

v

HamnpaBnenue 3anpocoB 0 COrjiacoBaHuU v

B MB/I, Pocreapauto, ®Ch

¢ ¢ OdopmieHue u MoaNMCaHNE PEIICHHS
TKa3€ B BbIIa4 HICHUS
[Toryuenue [Toryuenue oTkasza - 06 oTkase Alate paspete
COIJIaCOBaHUM B COTJIACOBAaHUH
v
Odopmnenue
Y TIOJIITMCaHUE
paspernieHus
v v

Brrgaua paspenienus win pemeHus 00 0TKas3e B BblJaue pa3pereHus




ITpunoxenue Ne 3

PA3PEIIEHUE
0 IIPelOCTaBICHUH MYHUIIUIIAIbHON YCIIYTH

« » 20 I. Ne

Brrgano

(®UO nmuua, MHAUBUTYaIHLHOTO MPEANPUHUMATEIIS, HAUMEHOBAHNE OpPraHU3aI[|H )

ajZipec MeCTa HaXxOXKIICHHS (KUTEIHCTBA):
CBHUJIETEBCTBO O TOCYAAPCTBEHHOMN PETUCTpaIlUU:

(cepusi, HOMEp)
JIaHHBIE JOKYMEHTa, YJOCTOBEPSIOIIETO JINYHOCTH!

(cepust, HOMEP)

Ha Brimonnenue

(Yka3pIBaeTCs BUJI ICATEILHOCTH — aBHAIMOHHBIC Pa0OTHI, MAPAIFOTHBIE TPIKKH, JEMOHCTPAIMOHHBIE
MOJIETHI BO3MIYIITHBIX CY/IOB, MOJICTHl OECIUIIOTHBIX JIETATENIBHBIX alapaToB, MOIHEMBI IPUBSA3HBIX a3POCTATOB
HaJ| HaCeJICHHBIMHU ITYHKTaMH MYHHUIIMTIAILHOTO 00pa3oBaHusl «3BeCTKOBCKOE TOPOACKOE TIOCEICHUEY, a
TaKkKe mocajika (B3JeT) Ha pacloiioKeHHbIE B TPAHUIIAX MYHUIIUIIAILHOTO 00pa3oBaHus «3BecTKOBCKOE
TOPOZICKOE TIOCENICHUE) TUIOMAAKH, CBEACHHUS 0 KOTOPBIX HE OMyOJIMKOBaHBI B IOKYMEHTaX
a’pOHABHUTAIIMOHHON MH(OpMAIUK, BUJ, TUT (HAUMEHOBAHHKE), HOMEP BO3YIITHOTO CYHA)

Ha BO3JYIIHOM CyJHE:
TUT
rocyJapCcTBEHHBIN PErHCTPaLliOHHBIN
(omO3HaBaTENbHBIN/YI€THO-OII03HABATEIbHBIN) 3HAK
3aBOJICKON HOMEp (IIpH HATUYHN)

CpoOKH UCTIONB30BAHUS BO3AYIIHOTO MTPOCTPAHCTBA!

Cpok neicTBUS paspereHus:

(1OIKHOCTB) (moxmuce) (pacumdpoBka)

M.IL
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YBEJIOMJIEHUE
00 OTKa3e IpefIoCTaBICHUH MYHUIUITAIIBHOMN yCIyTH

« » 20 I. Ne

Brrgano

(®UO nmuua, MHAUBUTYaIHLHOTO MPEANPUHUMATEIS, HAUMEHOBAHNE OPraHU3aI|H )

ajZipec MeCTa HaxXOXKIICHHS (KUTEIHCTBA):
CBHUJICTEIBCTBO O TOCYAAPCTBEHHOMN PETUCTPaIlUU:

(cepusi, HOMEp)

(YKa3pIBaIOTCS] OCHOBAHUS OTKa3a B BRIJAaUE Pa3peIICHNUs)

(1OIKHOCTB) (moxmuce) (pacumdpoBka)



